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1. O0mKe NoNoKEeHHS

11 Hacrosimmee ITonoxkenue 00 o00paboTke nNEPCOHANBHBIX JAHHBIX B ['ocynapCTBEHHOM
OIOMKETHOM YYPEXKAEHUH KyJbTypbl TOpOAa Cepacronons «llenTpanu3zoBanHas OuOIMOTEHHAS
cuctema mia nerei» (manee — Ilonoxenwe) pa3paboTaHo B COOTBETCTBUHU C Koncruryuuen PO,
TpynoBbIM KOAEKCOM PD, MPUHATHIM locynapcrBenHoit Jlymoii 21. 12.2001 r, ®enepaibHbIM 3aKOHOM
«06 undopmauuy, HHPOPMALUMOHHBIX TEXHOJIOTHAX H O 3allMTE uadopmain» Ne 149-03 or
8 06.2006 .. ®enepanbHbIM 3aKOHOM «O NMEPCOHATBHBIX NAHHBIX? Ne 152-®3 ot 27.07.2006 (nanee —
3akoH 0 IlepcoHabHBIX NaHHBIX), 1HMNOBBIM TMOJIOKEHUEM 06 0b6paboTke NepCOHANbHbIX NAaHHBIX,
yTBEPKAEHHBIM PacniopsskeHHEM ['ybepnaropa r. CeBacTOMNOJIS Ne 217-PT or 03.11.2015 .

12 Hacrosimee IlonokeHHE YCTaHABIMBACT TMOPSANOK TOIyHCHHMA, cOopa, cucTeMaTHU3aLUM,
HAKOTIJIEHMsI, XpaHEHHs, yTOUHEHHs, OOHOBJICHUSA, U3MEHEHMU, HCTIONIb30BAHMS, pacnpocTpaHeHus (B
TOM uuCjie Tnepenadu), O0O0e3TUIMBAHMI, OJIOKUPOBAHUS, YHUYTOXEHHs, Y4eTa nHpopmaLmu,
OTHECEHHOH K TMEPCOHANbHBIM JIAHHBIM, C MCIOJIb30BAHUEM CPEACTE aBTOMaru3anmy uia 0e3
UCIIOJIb30BAHUS TAKUX CPENCTB. |

1.3. Llenbto Hactosimero Iloyoxenus sABJIACTCA OpraHU3alMA 3aIUThl MEPCOHAIBHBIX NAHHBIX
pabOTHUKOB ¥ 4UTaTesell OMONMOTEK ToCynapCTBEHHOTO OHO/KETHOTO YUPekIEHHs KyJIbTypbl TOPOAd
Cepacronoysi «lleHTpasn3oBaHHaAsA 6ubnuoreunas cucrema s perei» (I'BYK «IBC nnsa pereny,
nanee — Oneparop), MOMY4aEMbIX B MPOLECCE OCYHMICCTBIICHHA CBOE YCTaBHOM AESATEJIbHOCTH, OT
HeCAHKIMOHMPOBAHHOIO OCTYNa M pasialleHus, HeMPaBOMEPHOTO MA MCIOJB30BaHUS UJIA YTPAThI.

1.4. Bce paborHuku Omnepartopa, BBITONHAKLIME B COOTBETCTBHH CO CBOUMH JIOJDKHOCTHBIMU
00sI3aHHOCTAMU 00Pa0OTKYy MEPCOHANBHBIX NAHHBIX, MOJDKHBI ObITh O3HAKOMJIEHBI C HAaCTOSLIHUM
[TosoxeHueM 104 POCIHUCH.

1.5. CyObekT TNEPCCHANBHBIX [aHHbIX NPUHUMACT  PEIICHUC O IpPenoCTaBJIEHUH €I0
epCOHAIbHBIX AaHHBIX OnepaTopy U NIaeT eMy COrache Ha Mx 00paboTKy B MMCbMEHHOM BHIIC,

1.6. [TepcoHanbHbIE JAHHBIE OTHOCATCS K KaTErOpUH kOHGHEHIIMAIBHON HHPOPMALIMH.

1.7. PaborHuku Ornieparopa, B 06sS3aHHOCTH KOTOPBIX BXOAUT 00paboTKa NepCOHAIbHBIX NaHHBIX,
o6s3aHbl 00ECIeunTh KaXKAOMYy CyObeKTy NEPCOHANbHBIX HAHHBIX BOSMOMXHOCIL O3HAKOMJIEHUST C
NOKYMEHTaMHU U MaTepHaiaMy, HEeMoCPEACTBEHHO 3aTParnBatoI MK ero npasa 1 CBOOO/IbI, €CIIM MHOE
HE MPEeayCMOTPEHO 3aKOHOM. |

1 8 Hacrosimee ITojioxeHne BCTymaeT B CUIy C MOMEHTA €ro yTBEPIKICHHA [Ipukazom AUpPEKTOpa
[BYK «IBC mns nerei» u HeHcTBYeT OECCPOYHO, N0 3aMEHBI €IO HoBbiM [losokeHueM. Bce
naMeHeHns B HacTosiuiee ITonoxeHne BHOCSATCS TPUKA30M NKPEKTOPA I'BYK «IBC nis neren».

2. OCHOBHbIE TEPMHHBI H OTNpee/ieHUsl, IPUMEeHsieMbI¢ B HACTOSIICM IHo102keHHH

2.1. IlepcoHajibHbIe AAHHBIE — mobasi uHGOpMALIKS, OTHOCAIIASACA NPAMO MM KOCBCHHO X
OTPENEIEHHOMY MJIU ONpeeIsieMOMY busnyeckomy ULy (CyObeKTy MepCOHAIbHbIX JIAHHBIX).

22, BuoMeTpHYeCKHe TNepCoHANbHbIe AaHHbIE — CBEACHMA, KOTOPbIE XapaKTEPU3YIOT
buznosoruyecKkne U OMOJIOrH4ECKUe 0CcOBEHHOCTH YeIOBEKa, B TOM 4YHCie M300paXKeHHE 4eJIOBEKa
(bororpadus W BHAEO3AMUCH), KOTOPbIE MO3BOJAIOT YCTAHOBMIL ero JIMYHOCTb M HCIOJIB3YHOTCS
OTepaTopoM Uil YCTaHOBJIEHHA JTMYHOCTH cyObeKTa NePCOHAIbHBIX JTaHHbIX.

2.3. Oneparop — WCINOJHUTEJIbHbIC OPTraHbl rocylapCTBEHHON BJIaCTH, OpraHbl MECTHOIO
CaMOYMPABJIEHUsT WIM OpraHMu3alMy, CaMOCTOATENBbHO MK COBMECTHO C J[APYrdMH JIMLIAMH
opranmsyomue U (1aM) OCYLIECTBIISIOMINE 06paboTKy MEepPCOHANbHbIX JaHHBIX, a TaKKe
onpenensiomue Lexd 00paboTku MEPCOHANBHBIX  NaHHBIX, COCTAB IEPCOHAJIBHBIX aHHBIX,
nomutexamux oopaboTke, AeHCTBUS (Onepauiu), CoBeprIaembie nepcoHaIbHBIMHU TaHHBIMH. |

2.4, Cy0beKThl NMEPCOHAIBHBIX AAHHBIX — JIMLA, MPEAOCTABIAIOIIHC epCOHAJIbHbIE JaHHbBIE
Oneparopy. |

2.5, MudopMALMOHHAs CHCTEMA MEPCOHAJBHBIX * TAHHBIX — uH(GOPMALIMOHHAS CHCTEMA,
npencTaBnsomas coboi COBOKYMHOCTb MEPCOHATLHBIX JaHHDIX, comepkamuxcsi B 0ase NaHHBIX, a
Takke WHGOOPMALIMOHHBIX TEXHOJOTMH TEXHHUYECKHMX  CPEACTS, MO3BOJISIIOLINX OCYILIECTBJIATD
06paboTKy TaKuX MEPCOHAJIbHBIX JaHHBIX C HCMOIB30BAHHCM CPENCTB aBTOMATH3aLMu WM 0e3
MCITOJIb30BaHUS TAKUX CPEACTB.

2.6. O6paboTka MepCOHAJBbHBIX AAHHBIX — moboe neiicTBue (ormepanusi) WIM COBOKYITHOCTH
neiicTBuil  (omepaumii), COBEPLIAEMbIX C HCIOJB30BAHUEM CPEACTE aBTOMaTM3aLMu Wi  0e3
HCIIONB30BAHMS TAKMX CPEACTB C  IMEPCOHAJbHbIMU  JAHHBIMH,  BKJIIOHAA cOop, 3amuch,




CHCTEMATH3ALMIO. HAKOIUICHHe, XpaHeHWe, yrouHeHHe (OOHOBIEHHME, W3MEHEHHE), M3BJICYEHHE,
HCIOJIb30BaHUE, Tepenady (pacnpocTpaHeHmne, MNPENOoCTaBICHHE, nocrym), 00e3IM4YnBaHKE,
OJIOKUPOBAHUE, YIANEHHE, YHUYTOXEHHE NEPCOHANBHBIX AaHHBIX. _

2 7. UcnoJib30BAHHE MEPCOHAJLHBIX AAHHBIX — ICHCTBHA (onepanuu) ¢ NEPCOHAJIbHLIMU
NaHHbIMHU, coBepmiaeMble OnepaTopoM B LEHSAX MNPHHATHA pElIeHWH WM COBEPIICHHS HHbIX
NENCTBUIA, TMOPOXKIAIINX HOPUAMYECKHE TMOCAEACTBHS B OTHOLICHHH cyObeKTa MNEPCOHATbHBIX
MAHHBIX WIM APYruX Jun Jub0 MHBIM 00pasoM 3aTparvBarolluX Ipasa M cBoOOIBI CyOBEKTa
MepCOHAJIbHBIX NaHHBIX WJIM IPYTHX JIHL. ,

2.8. PacnpocrpaHeHue NEPCOHAJNBHBIX JAAHHBIX — NEUCTBHUS, HanpaBJICHHbIE HAa PAaCKPBITHC
[EPCOHAIbHBIX IAHHBIX HEONPENEICHHOMY KPYTy JIMLL.

2 9 Ofe3 THUNBAHNE MEPCOHANbHBIX JAHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPBLIX CTAHOBUTCA
HEBO3MOKHBIM 0€3 HCIOJB30BAHUS AOTOJHUTENLHON MH(MOpPMALMK ONPEAETUTb NPHUHAUIEKHOCTD
[ePCOHATBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY NePCOHAIbHBIX IAHHBIX.

2.10. BJOKHpOBAHHE NEPCOHAJbHBIX JAHHBIX — BPEMEHHOC IPEKPALICHHUC oOpaboTku
[epCOHAIbHBIX JaHHBIX (32 MCKIIOYEHHEM CIly4aes, CCJIH obpaboTka HeoOxoauMma sl YTOYHEHHs
NepCOHAJIbHBIX JaHHbIX).

2 11. YHHUYTOKEHHE NMePCOHAJbHBIX JAHHBIX — NEUCTBHA, B PE3YJIbTATE KOTOPBIX CTAHOBMTCAH
HEeBO3MOXKHBIM BOCCTAHOBUTH COJIEpPXKaHHWE MMEPCOHAJbHBIX NaHHBIX B UHOOPMALIMOHHON CHCTEME
[MepCOHAJbHBIX JaHHBIX M (WIM) B pe3yJbTaTe KOTOPBIX YHHYITOXAKOTCA MaTepUaJibHbl€ HOCHUTEIH
MepPCOHAIbHBIX JaHHBIX. |

2.12. OfmenoCTYNHbIe NEPCOHAJNbHbIE AAHHbIE — TEPCOHAIbHbIE [AHHBIC, NOCTYII
HEOrPAHUYEHHOrO KPyra JIMIl K KOTOPbIM NPEOCTaBJIEH C COMIaCHs cyOBbeKTa MepCOHAIbHBIX NaHHBIX
WIM HA KOTOpbIE B COOTBETCTBUH C (perepasbHbIMU 3aKOHAMU HE pacrnpOCTPaHACTCA TpeboBaHUE O
coOmoneHun KoH(uaeHuuanpbHOCTH. B nensix uHGOpMaKOHHOrO obecrneueHnss MOryT CO3/1aBaThCs
0BIIEI0CTYITHbIE HCTOYHUKH [EPCOHANBHBIX JAHHBIX (B TOM YUCJIE CIIPABOTHUKH, a/pECHBIC KHUTH). B
OOLIEIOCTYHbIE HWCTOYHUKM TMEPCOHAJbHbIX [aHHBIX C MHCbMEHHOTO  COLIACHA cyObeKTa
NepCOHAIbHBIX JAHHBIX MOTYT BKJIIOYATbCs (paMuiIUs, UMs, OTYECTBO, FOA U MECTO POMCICHIL, aapec,
aBOHEHTCKMII HOMEp, CBEAEeHHMs O MpodeccHd M WHbIE NEPCOHAIbHbIE NAHHBIC, MPENOCTABICHHBIC
nanHbIM cyopektoM. CBeneHus O CyObekTe MepCOHAJIbHbIX AAHHBIX NOJDKHBL B moboe Bpemsi ObITh
HCKJIFOYEHBI U3 00IEAOCTYIMHBIX UCTOYHUKOB MEPCOHAJIbHBIX NaHHBIX II0 TpeboBaHuIO CyObekTa Mo
[0 PELIEHMIO Cy[a WM HHBIX YIIOJHOMOYEHHBIX IOCyAapCTBEHHbIX OPTaHOB.

2.13. Kon(pHAEHUHAILHOCT NEPCOHAIBHBIX NAaHHBIX — TPEDOBAHME, oOsi3aTenbHOE JIA
cOOMIONEHHsT OMEePaTOPOM MEPCOHANBHBIX JAHHBIX, HE MOMYyCKaTh PAcrpOCTPAHCHUE W PACKPLITHA
MepcOHAJbHBIX NaHHBIX TPETHUM JIMLaM Oe3 cornacus cyObEKTa MEePCOHAIbHBIX AAHHBIX WM HAJIHYIHs
MHOIO OCHOBAHUS, MPENYCMOTPEHHOTO (peiepabHbIM 3aKOHOM.

3. [lesqin 00pabOTKH MEPCOHATBbHBIX JAHHBIX
3.1. O6paboTKa NePCOHANBHBIX JaHHBIX OCYIIECTBIISACTCA OrnepaTopoM B CJIEAYHOIINX LEJAX:

- OKa3aHWE€ YCAyr IO IPEAOCTaBJICHHUIO: 6UOIMOTEIHO-UH(POPMALIMOHHOTO  00CTy)KMBaHUsA
IETCKOTO HACEJIEHUSI U PYKOBOAUTENIEN IETCKOINO YTEHHS,

- BBINIOJIHEHMS] TPEOOBaHUU TPYAOBOIO M HAJIOrOBOIO 3aKOHOAATEILCTBA Poccuiickon denepauuu,

- BEIEHHS OyXraJITEpCKOIo y4era,

- UCTIOJIHEHHS YCJIOBHUI JOMOBOPOB I'PakAaHCKO-TIPABOBOIO XapakKTepa,

- BeIeHUs1 KaJApOBOIO y4eTa,

4. MIpuHuuNbI 00pabdoTKH NEPCOHAIBHBIX JAHHBIX:

4.1. Yurareneit [ BYK «IbC ans neren»:

4.1.1. O6paboTKa MEpPCOHANBHBIX NAHHBIX YHTaTeNeH OCYLIECTBJACTCA C LEJbIO MOBBIIHCHUA
OMEepaTUBHOCTH M KadyecTBa OKa3aHWs yCJIyr MO MPENOCTaBICHUIO OnOIMOTEYHO-MH(HOPMALIMOHHOTO
06CITy)KUBAHUS NETCKONO HACENeHHs W PYKOBOAMTEJEH IETCKOro YTCHHS, YCTaHOBJIEHHBIX HOPMaMH
[onosxenuii o LITIB um. A I1Taiinapa u o Gubnuorexax-punuanax s JeTeH T. CeBacTOmnoJis.

4.1.2. ObecneueHus COXPaHHOCTH OHOIMOTEYHOIO MMYLIECTBA.

4 2 PatorHuxoB  BYK «1bC nns aeren»:

42.1. O6paboTka MEpPCOHANBHBIX JaHHBIX PaOOTHUKOB OCYLIECTBIACTCA B LEJLX obecrnieueHus
COGTIONE YIS 3AKOHOB ¥ HHBIX HOPMATHBHBIX NMPABOBbIX aKTOB B OTHOLICHHH NEPCOHAJIA, MOBBIICHHUS
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ONEePaTUBHOCTH M KAa4eCTBa OpraHU3aLMK PabOTHI MEPCOHANA, AIS HAYMCICHUS 3apabGOTHOM MIATE U
APYTHX BBIMJAT, AAs YIUIAThl HAJIOTOB, MONCYSTA CTAXKA paboTel, COOMONEHHsI NMPaBUI TPYIOBOIO
pacriopsiaka 5 o ' - -

4.2.2. O0ecnieuenns COXPaHHOCTH UMYLLECTBA, - | |

4.3. He nomyckaercs 06paGOTKa MepCOHANBHBIX AHHBIX, HECOBMECTHMAS C ueasiMu  cbopa
MEPCOHAJIbHBIX AaHHbIX. He nomyckaercs oObenuHeHne 0a3 NaHHBIX, COmEPIKALIMX [IEPCOHAJILHBIE
laHHbIE, 00pabOTKa KOTOPBIX OCYIIECTBISETCS B LIEJISIX, HECOBMECTUMBIX MEXIY COOOIA. o I

4.5. Ilpu 06paboTke nepcoHaIbHBIX TaHHBIX JNOJDKHBI OBITh 00ECIeYe bl TOYHOCTE MEPCOHAIBbHBIX
AdHHPIX, HX NOCTATOYHOCTb, & B HEOOXOAMMBIX CIy4asx u AKTYQJIbHOCTh MO OTHOIIEHHIO K LEJISIM
00pabOTKH NEPCOHANBbHBIX JaHHBIX. Onepartop nOMKeH NPUHUMATE HEOOXOmMMBIE Mepbl JHO0
o0ecreunBaTh UX MPUHSATHE 0 VIAIEHUIO WIIH YTOYHEHHUIO HETIOJHBIX MJIH HETOYHBIX NAHHBIX. s

- 4.6. Oneparop He Bripase TpebOBaTh OT pabOTHHKA NMPENOCTABICHHS MH(POPMAIUH O €r0 YaCTHOI

KU3HH, HALIMOHAJIbHOCTHsH PACOBOMA npuflaﬂnen{Hocm, [TOJIMTUYECKUX U PEJTUTMO3HBIX YOEKICHHSX,
“ICHCTBE B OOIUECTBEHHBIX OOBEOUHEHMSIX WJIM €ro npoCor3HOI AesTeNPHOCTH, 32 UCKJIFOYEHHEM
CJTy4aes, MPeNyCMOTPEHHBIX (DenepasbHBIM 3aKOHOM. ' g

4.7. XpaHeHHe NEePCOHAIbHBIX NAHHBIX NOJHKHO OCYLIECTBIATBCS B (GOpPME, MNO3BOISIOEH -
ONPENENUTh CyOBEKTa MEPCOHANbHBIX NAaHHBLIX, HE JOJIbIIE, YeM 3TOrO TpeOyroT 1Hean o0paboTku
HEPCOHATIBHBIX IAHHBIX, €CIM CPOK XPaHEHHS MEPCOHANBHBIX JAHHBIX HE YCTAHOBJIEH denepanbHbIM
3aKOHOM, IOrOBOPOM, CTOPOHO! KOTOPOTO, BbIFOAONPHOOGPETaTeNeM MK [OPYYUTEJIEM 110 KOTOPOMY
SABIISICTCS CYOBEKT TIEPCOHABHBIX NaHHBIX, OOpabatbiBaeMble TNEpCOHATBHBIE JIAaHHBIE TMOJJIEXKAT
YHUHITQXKEHUIO JHOO OOE€3/IMYMBAHUIO MO JOCTHKEHMH IeJieid 00paboTKH MJM B Ciyyae yTparhl
HEOOXOAMMOCTH B IOCTHKEHNHU ITUX LM, €CTH HHOE He MPETYCMOTPEHO (PenepaibHbIM 3aKOHOM.

S. llosryyenne, 006padorka u XPaHEHHEe MEePCOHAJBbHBIX JAHHBIX

5.1. Bce [ICPCOHAJIbHBIC NAHHBIE NOJDKHBI OBITH MOJyYEHBI Y CaMOro CyOReKTa MepCOoHaIbHBIX
NaHHbIX. | _ |

5.2. UCTOYHUKOM MOSTy4YeHUs NMEPCOHAJBbHBIX JAaHHBIX ‘HBJIHIOTCHI

5.2.1. Ins unrarengii: £

- (baMHUIIHs, UMSI, OTHECTBO); i P

- 1aTa U MECTO POXKICHMUS; '

= IACMIOPTHBIE NaHHbIE (CepHs, HOMEp, Jarta BbIIA4YH, KEM BBIIAH); - | )

- CBENEHUsI O PErMCTPALMK MO MECTY >KHUTENbCTBA (BPEMEHHON PErHCTPaLMH o MECTY
npeObIBaHMsA), CBENEHHS O (PAKTHUECKOM MecTe MPO’KMBAHUS, | '

- KOHTaKTHbIE TenedoHsl, Email: .

- CBeIeHUs1 00 0Opa3oBaHUU:

- MECTO paboThl/y4EDDI

- NOJKHOCTb.

5.2.2. JInst paOOTHUKOB:

- hamuus, UM, OTYECTBO);

- 1aTa U MECTO POXKIAECHMUSL;

- HAJIMYKME rpakaaHcTha Poccuiickoit @enepanun;

- MACMOPTHbIE NaHHbIE (CEpHsi, HOMep, Hara BbIIa4M, KEM BBIJIaH); ' -

- CBENIEHMs O DPErMCTPalMM 10 MECTy XXHTENbCTBA (BPEMEHHOI PErHCTPALMM MO MECTy
IpeObIBaHks), CBeNEHUs G (PaKTHIECKOM MECTe IPOKHBAHHS pabOTHHKA; ' |

- KOHTaKTHbIE Tene(hoHbl paboTHHKA: |

-.CEMEHMHOE TOJIOKEHHE, s |

- HaJIM4Me JIETe, UX BO3PACT W MECTO y4€0bI UIs LleNeil MpenoCTaBIeHUs JIbrOT U rapaHTiiii,
YCTaHOBJICHHBIX 3aKOHOIATEILCTBOM PoccHiickoii Denepanuu; . |

- CBEACHHS O CMEHE (aMUIIMH, MMEHH, OTYeCTBa Ul LeJell -BHECEeHHUS HCIIPaBJICHUI B
NOKYMEHTbI paOOTHUKA: ' S

- 0OpasoBaHue, npodeccus pabOTHHKA:

- TIOJly4€HHOE NPO(QECCHOHANBHOE M JIONONHUTENbHOE 00Pa30BAHME, HANMYME CHELUATLHOIN
[IOATOTOBKH, CMIEUHAIbHOCTD U KBAIHDUKALAS, | ' |

- CBCICHHU O NPEbIAYIIEH TPYIOBOH AESTEIbHOCTH paOOTHUKaA;

- IPOIO/KMTENBHOCTD OOLIEr0 TPYAOBOIO CTaXKa, |

?




- YPOBEHb MPODECCHOHAILHEBIX 3HaHUH, BlaEHHE CrIeLHATbHBIMH YMEHUSIMH U HaBbIKAMU
(MHOCTpaHHBIMY A3BIKAMH M 1. ); - | =
- CBEHEHHA O NPOGECCHOHANBHEIX (Hay4HBIX) MHTepecax pabOTHHKa, ero NOCTHIXKEHHUSX "Ha

F

MPEAbIAYIIEM MeCTe paboThI:

TaHHbIE PaOOTHHKA: _ :
- o0mue ceeneHus (®.1.0. pabOTHMKA, nara POXICHHUS, MECTO pOXAEHUS, FPAXAHCTBO,
oOpa3oBaHue, npodeccus, crasx paboThl, COCTOsIHME B Opaxe, macrnoprHbie JIAHHBIE); '
- CBEAICHUS O BOMHCKOM yYeTe;
- IAHHBIE O MpHreMe Ha paborTy;
B nanbHelimem B JINYHYI0 KAPTOYKY BHOCSTCS: .
- CBEIICHHUS O NIEPEBOIAX Ha APYryio pabory; . P ; .
- CBeZieHus 06 atTecTauuu: : ‘ 5 |
~.CBCICHHA O nosbitliennn kBanmuduxarmmy:
- CBEACHUS O NIPOQeCCHOHANBHOI EPENOArOTOBKE; :
~CBCMICHHA O Harpanax (MOOPEHHUsIX), MOYEeTHbIX 3BAHUSAX;
- CBEIEHMs 06 OTITyCKax:

COACpIHKAIHNE NaHHbIe O PAGOTHUKAX B €MHHHYHOM KK CBOZTHOM BUJIE: |

- JIOKYMEHTEL, COepXKalMe MePCOHANbHBIE NAHHDE PaOOTHUKOB (KOMILIEKCH] JIOKYMEHTOB,
CONpOBOKRArOmue npouecc oGopmieHus TPYAOBBIX OTHOLIEHHl NPH MpHeMme Ha paboty, nepesone,
YBOJILHEHHH,  KOMILIEKC — MarTepuaioB Mo aHKETHPOBAHHIO,  TECTHPOBAHMIO: [POBENEHUIO
COOECENOBaHMI C KaHAMTATOM Ha AOIDKHOCTD, MPHKA3BI 10 JTUYHOMY COCTaBy;, JMYHBIE nejia M
TPYNOBbIE KHIXKH PabOTHUKOB; nena, COAEpXKalMe OCHOBaHMS K MPHKA3y T10 JIMYHOMY COCTaBy; nejia,
COACPIKALIME . MaTePHaNbl  aTTeCTAIHH PabOTHHKOB: CIyXKEOHBIX . pacC/eOBaHHii; . CrpaBoYHO-
MH(OPMALMOHHBI GaHK NAHHBIX - o ICPCOHANY (KAPTOTEKH, KypHANBI), MONTMHHHKH - Kommu
OTYETHBIX, AHAINTHYECKYX W CTPaBOYHbIX MaTepHAJIOB, MepenaBaeMbIx PYKOBOACTBY Yupexnenus,
PYKOBOAMTENAM CTPYKTYpPHBIX MIOPa3NICICHHUIH; KOMUH OTYeTOB, HalPaBIEMbIX 'B TOCYIapCTBEHHbIE
OPraHbl CTaTUCTHKH, HAJIOrOBbIE MHCIICKLHY, BBILECTOSITNE OpPraHbl YIPaBI€HUS U Jpyrue
yqpemﬂe‘HHﬂ)i gk ' rope | .

- /IOKYMEHTals TO OpraHM3auMH paboTs: CTPYKTYPHBIX TONpasneneHnii (nonoskenus o
CTPYKTYPHBIX MOApa3saeneHusx, AOJDKHOCTHBIE HHCTPYKLMK PabOTHUKOB, npHKa3bl, pacropsikeHus,







