ITPABUTEJIbCTBO CEBACTOIIOJISA
I''TABHOE YIIPABJIEHUE KYJIbTYPBI 'OPOJA CEBACTOIIOJISA

ITPUKA3
26 despains 2019 roga Ne 87

O6  yrBepxkaeHMM  AJMUHUCTPATUBHOTO  perjlaMeHTa  IPeOCTaBIICHHS
rocyJ1apCTBEHHOU yCIIyTH no OCYILIECTBIICHUIO OubIMOTEeYHOTO,
oubnuorpaduueckoro u HUHPOPMAIMOHHOTO OOCIIy)KHUBAHHUS IOJb30BaTEEi
6ubnuorek ropona CeBacTomnosst

PykoBoactBysice ®@enepanbHbiM 3akoHOM oOT 27.07.2010 Neo 210-®3
«O0 opraHu3zalyy NpeOCTaBICHUSI TOCYIapCTBEHHBIX M1 MyHULIUMIAIBHBIX YCIYT»,
nocra"oBieHueM [IpaBurensctBa Poccutickoit ®enepanuu ot 16.05.2011 Ne 373
«O pa3paboTke U YTBEpKACHUH aIMUHUCTPATHUBHBIX PErIaMEHTOB HCIIOJHEHMSI
roCcyJ1apCTBEHHBIX (YHKIMN U aIMUHUCTPATUBHBIX PErVIAMEHTOB MPEIOCTABICHUS
rOCyJIapCTBEHHBIX YCIyr», mnoctaHoBieHueM [IpaButensctBa CeBacTormnosns
oT 24.06.2014 No 90 «O Ilopsiake pa3paOOTKH U yTBEP)KACHUS UCIIOJHUTEIbHBIMU
opraHaMH  rocyaapctBeHHoW  Binactu  CeBacromonss — aAMHHMCTPATUBHBIX
perjaMeHTOB  IPEAOCTaBICHMs]  TIOCYJAapCTBEHHBIX  YCIyr  (MCIIOJHEHHS
rOCYJapCTBeHHbIX (YHKIUN)» U BO MCIOJHEHHE OKCIEPTHOIO 3aKIHOYCHHS

Vupasienuss MunucrepctBa roctunuu Poccuiickoit @enepanuu no CeBacTomnoso
oT 24.01.2019 Ne 02-62-23 npuka3biBaio:

l. YTBepaUTH MpUJIaraeMblii AJIMUHUCTPATUBHBIN perjiaMeHT
peIOCTaBJIEHHs TOCYIapCTBEHHOM YCIIyTH MO OCYIIECTBIEHUIO OMOJIMOTEYHOrO,
oubnuorpadguueckoro ¥ HHGOPMALMOHHOIO OOCIy>KMBAaHUS II0JIb30BaTeNen
oubnmmorek ropoaa CeBacTomnoJs.

2 [Tpu3HaTh yTPATUBIIMM CHITY IIPUKa3 [ TaBHOTO yIIpaBIIeHHs KYyJIBTYPhbI
ropona Cesactomnodsi ot 12.07.2016 Ne 97 «O6 yTBepkaeHUN AIMUHUCTPATUBHBIX
periiaMeHTOB OKa3aHWs [ JIaBHBIM yIIpaBieHHeM KylIbTypbl ropoxa CeBacTonosis
roCyJapCTBEHHBIX YCIyr» (B pelaKkiiy IpHUKa30B I JTaBHOIO ynpaBiieHUs KyJIbTYPbl
ropoaa CeBactonosst ot 15.09.2017 Ne 260, ot 23.11.2018 Ne 374).

3. Otneny IMTPABOBOTO obecrieueHust u KaJIPOBOM paboThI
(Pomanenko H.H.) moBectu HacTOSIIMI IpUKa3 10 CBEIEHHs IOCYHApPCTBEHHBIX
yUpEXKIEHUH, OCYIIECTBISIOIUX OubnuoreuHoe, Oubnuorpadpuyeckoe U
uHbOpMaIlMOHHOe  OOCIIy)XHBaHHe  IOJb3oBaTenell  O6ubamorek  ropoja
CeBacToroisi, [IOCPEACTBOM IJIEKTPOHHOM MOYTHI Ha O(ULIMAIBHBIA 3J1€KTPOHHBIN
aZipec yupexIaeHus.
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4. PykoBopuTensmM rocynapcTBEHHBIX YUpeXIEHHMH, OCYLIECTBISIOIIIX
Oubnuoreynoe, GubAMOrpaduyeckoe u MH(pOpPMaAlIMOHHOE  00CIIy)KUBaHHE
nonp3oBareneii 6ubnuorek ropoma CeBacTomoss, pa3sMecTHThH HEOO0XO0IUMYIO
MH(OPMALKIO O MPEJOCTAaBICHA TOCY 1aPCTBEHHON YCIyTH Ha UH(QOPMALIMOHHBIX
CTEHJ]aX U O(PUIMAIBHOM CaliTe YUPeKICHHS.

3 IIporpammHo-ananuTHueckomy otneny (Bumsiesa E.N.) Ynpasnenus
PasBUTHS TypPUCTHYECKOH HHIYCTpHH [JaBHOTO ympaBieHHs KyJIbTyphl ropoa
Cesacromnons, ony6IMKOBaTh HAaCTOSIMI NpyKa3 B pasjelne [ naBHoe yIpaBJIeHHE
KyJbTYpel Toposa CeBacTomnoss B rocyAapCTBEHHONW HMH(GOPMALMOHHON CHCTeMe
ropoga Cesacronons «Ilopran OpraHoB TrocyJapcTBEHHON BIACTHU ropoja
CeBacrorosy.

6. KoHTponb 3a ucnonHeHHeM HACTOALIEro mNpHKasa BO3JNOKUT
Ha 3aMECTUTEJ HayalbHUKa [JIaBHOTO ynpaBieHUs — HavalbHHKa YTpaBIeHHs
KyJIbTYPHOH NOINUTUKH M PasBUTHS MCKyCCTBA I'TaBHOrO yIpaBieHMs KymbTypsl
ropozna Cesactonosns Byzanosy A.l.

/
Hauanenuk I'maBHOTO ynipasienus ~

KyJIbTypel ropoaa CeBacTorosis H.N. KpacHonwuikuii




[Ipunoxenue

YTBEPX/IEH
npuKasoMm [ 1aBHOTO ynpaBieHus

KyJIbTYypbl ropoaa CeBacTomnoJis
oT 26.02.2019 Ne 87

AJIMUHUCTPATUBHBINA PErIaMeHT
IIPEeI0CTaBJIEHUS TOCYIapCTBEHHON YCIYTH 110 OCYLIECTBICHUIO OMOJIMOTEUHOTO,
oubnunorpaduyeckoro u HHGOPMALUOHHOTO O0CITYKUBAHUS MTOJTb30BaTENEi
oubauotek ropona CeBacTomnoss (najnee — AIMUHUCTPATUBHBIN peryiaMeHT)

[. O01ue mosoxeHust

1.1. Ilpenmert perynupoBaHuUsl perjiaMeHTa.

AJIMUHUCTPATUBHBIN perjaMeHT IMpeA0CTaBIeHUs] TOCYAapCTBEHHON YCIIyTH
110 OCYUIECTBIICHUIO OMOIMOTEUHOr0, OubIHorpaduueckoro 1 HHHOPMAITMOHHOTO
oOcimykMBaHUsl Tonb3oBareneid Oubnumorexk ropona CeBacTomons (namee —
rOCyJapCTBEHHAsl yCIyra) peryjaupyer OOIIeCTBEHHbIE OTHOLLEHHS, CBSI3aHHBIC
C MPEeJOCTaBIEHUEM JOCTyIa Tpa)kJaH, WHBIX 3aMHTEPECOBAaHHBIX JUI| (Hanee —
noJyib3oBaTesiel) K  MHpOpMalMH, CBOOOJOM  MOMy4YeHUsT HEOOXOIUMBIX
UHGOOPMAIIMOHHBIX ~ CBEIEHMM U JTOKYMEHTOB  IpU  OCYIIECTBICHUU
rOCy/IapCTBEHHBIMU OFO/DKETHBIMU YUPEXKIACHUSIMU KYyJbTYPhl, HaXOISILIUMUCS
B BeJIeHHH | JTaBHOTO yrnpaBiieHus KyJIbTypbl roposa CeBactomnois, OuG11MoTeyHOro,
oubmuorpaduyeckoro 1 HHGOPMALIMOHHOTO OOCITY)KUBAaHUsI [10JIb30BaTENEH (nanee
— YUPEXI€HUSI KYJIBTYPBbI).

1.2. Kpyr 3asBuTeneid Ha NpeNOCTaBIEHHE TIOCYAAPCTBEHHOM YCIIyId
COCTABJISIIOT (PU3MUECKUE U FOPUANYECKHE JINLIA.

OrpanuveHuss TpaB 3asBUTeNIed Ha MpEeAOCTaBICHHE T'OCYIAApCTBEHHOM
YCIIyTH MOTYT OBITh YCTaHOBJIEHBI TOJIBKO 3aKOHOM.

1.3. TpeGoBanuss K TOPSIKY HH(DOPMHUPOBAHMS O IIPEIOCTABICHUU
rocyJapCTBEHHOM yCIIyTrH:

1.3.1. Mudopmaiusi 0 MecTe HaxoxaeHus, rpapukax padotsl I'maBHOrO
yIpaBieHus KyJbTypbl ropona Cesactomouns (manee — I'naBHoe ympaBieHue),
yYpEKAEHHIA KyJIbTyphl, & TAKKe CIIpaBOuYHbIe TeneoHbI, axpeca OQULUAIbHBIX
CaliTOB W DJIEKTPOHHOM MOYTHl yKa3aHbl B IpuiokeHud Ne 1 K Hacrosiuemy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

HHdopMmauys ©O HOPAAKC NPCAOCTaBJICHMA IOCYAapCTBCHHOW YyCIIyIu
pa3Melnaercs:

— Ha  [loprame  rocygapCTBEHHbIX M  MYHUIUIAIBHBIX  YCIyT
(www.gosuslugi92.ru);

— Ha HHPOPMALIMOHHBIX CTEHAAX yUPEKACHUH KyJIbTYpPbl;

— B pasnerne [naBHoe ympaBieHHe KyibTypsl ropojga CeBacTonos
B roCyJapCTBeHHOW HHpopmanuoHHON cucteme ropona Cesacronousst «Ilopran



OpraHoB rocy1apCTBEHHOM BiacTu ropoaa CeBacTOmOIs»;

— Ha oQULIMAIBHOM CalTe yUpe)keHHUM KyIbTYyphI.

Ha nH(popMalMoHHEIX CTeHaX pa3MeriaeTcs cleayromas nHGOpMalus:

— CBEJIeHMS. O MECTOHAXOXXIECHUH, KOHTAaKTHble TeledoHbl, ajapeca
3JIEKTPOHHOM MOYTHI [ TaBHOrO ynpaBieHUs U yUpesKAeHHH KYIIbTYPHbI;

— rpadux paGoTsl I 1aBHOTO ynpaBiIeHUs U yUpekKIEHHUMN KyIbTYpHI;

— U3BJICYEHUS K3 HOPMATUBHBIX IIPABOBBIX aKTOB, PETrYIHPYIOLIUX
IPEI0CTaBIEHUE IOCYAApCTBEHHOU yCIyTH;

— MepeYeHb JOKYMEHTOB, KOTOpbIE HEOOXOMUMBI JUISl TPEJOCTaBIECHHS
roCyapCTBEHHOU yCIIyTH;

— TpeOOoBaHMs, IPeABIBISIEMbIE K IPEIOCTABIAEMBIM JOKYMEHTAM;

— CPOK IPeJOCTaBICHUs FOCY1apCTBEHHON YCIYTH;

— OCHOBaHMs JUIsl OTKa3a B IPEIOCTaBIEHUU TOCYJaPCTBEHHOH YCIIyIH;

— NOpAZOK  OOXajoBaHWs  JeHCTBUM  (Oe31eHCTBHs) M pelleHUid,
OCYLIECTBJISIEMBIX (IIPHHATHIX) B XOJI€ IIPEIOCTABIIEHHSI TOCYIapCTBEHHOM yCIIyTH;

— PEeXHM MpHemMa CrieluaIuCTaMHu.

Ha oduuunansHoM caiite ydpexaeHHui KyJIbTYpbl pa3MelaeTcs Cleayommast
UHpOpMaIus:

— CBEIICHHUS O MECTOHAXOXIECHWH, KOHTaKTHble Tele(oHbl, ajapeca
3JIEKTPOHHOM IOYTHI [ JTaBHOTO ynpaBiieHus ¥ yUpeXIeHUN KyJIbTYPbI;

— U3BJICYEHHUS M3 HOPMATUBHBIX IIPABOBBIX aKTOB, PETrYJIHPYIOLIUX
NPE0CTaBIeHNe rOCy AapCTBEHHOM yCIyTH;

— aJMUHUCTPATUBHBIN perjaMeHT;

— OJIOK-CXEMBI, HarJSiHO  OTOOpaXKaloIHe  alilOPUTM  BBINIOJHEHHUS
rocyJapCTBEHHOM yCIyIH;

— IepeYeHb Ha¥MMEHOBAaHMH OMOIMOTEYHBIX PECYpCOB B AJIEKTPOHHOMU
popme, 6a3 HaHHBIX, MHHOPMAIIMOHHO-CIIPABOYHBIX PECYPCOB, MOJHOTEKCTOBBIX
U3JIaHUM U3 POHIOB yUPEXKIEHUH KYJIbTYPHI.

1.3.2 Ilopsanox nomyueHuss MH(OpPMALUU IO BOMPOCAM TPEIOCTABIECHHS
rOCy1apCTBEHHOU YCIIyIHU.

Jusg  nomydeHuss  MHQOpPMALMM O BOIpOCaM  IMPEAOCTaBJIEHHUS
rOCyIapCTBEHHON YCIyT'M 3asiBUTENb HMeeT IMpaBO oOOpaTHThCs B [ aBHOe
ylnpaBleHUEe W/WIKA YYpPEeXXJIeHHs KyJIbTYpbl B YCTHOH (opme (B TOM umcie
1o TeneoHy) WIK B IMCbMEHHOW (opMe (B TOM YHCIIe 110 KaHallaM 3JIEKTPOHHON
CB$I3M) JINYHO JINOO Yepe3 J0BEPEHHOE JIUIIO, 10 aapecaM H Tesie(oHaM, yKa3aHHbIM
B nipuoxeHud Ne 1 k HacTosieMy AJIMUHUCTPATUBHOMY PErIaMEHTY.

IIpu orBeTax Ha TeneOHHblE 3BOHKM U YCTHBIE OOpAIlEHHUs 3asBHUTENEH
CHIenHaNHCTEl MOAPOOHO H B BOKIHBOH (KOPPeKTHOH) ¢opMe HHPOPMHPYIOT
OOpaTHBIIMXCS 1O MHTepecyroImuM BompocaM. OTBeT Ha Tejae(GOHHBIM 3BOHOK
JO/DKEH Ha4YuHAThCs ¢ MHQOpPMalMM O HAaUMEHOBAHUU YUPEKICHHS KYyJbTYphI
B KOTOpOE MTO3BOHMUJI 3a5IBUTEITb.

Bpems pazroBopa He JOJKHO MPEBBIIATH 5 MUHYT.

HNupopmupoBanue 3asiBUTEJICH 0 HOpsiIKe IIpeI0CTaBJICHUS
roCyapCTBEHHOM yCIIyrd POBOAMTCS B paboure JHU U B pabouee BpeMs.
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[I. CranzmapT npenocTaBieHus TOCYIapCTBEHHOHN yCIyru

2.1. HaumeHoBaHUe rocyJapCTBEHHOM yCiIyru: Yciyra 1o ocyIiiecTBICHHUIO
O6ubauoreyHoro, OubIHOrpadguueckoro U HHOOPMALMOHHOTO OOCITYKHBAHHS
noJib3oBaTesie OubInOTeEK.

2.2. 'ocyjapCTBEHHYIO YCIIYTY MPEOCTaBISIOT:

— rocyfapcTBEHHOe  OMoKeTHOe  yupeXJAeHHe  KyJIbTYypel  Topoja
CeBacronouns «LlenTpann3oBanHas OMOIMOTEUHAs CUCTEMA IJISI B3POCIBIX»;

— IOCyJapCTBEHHOe  OIO/DKETHOE  YUPEXKIEHUE  KYyJbTyphl  ropoja
Ceactomnouns «LlenTpanu3zoBanHas OUOIMOTEUHAS cCHCTeMa JIJIs AeTei».

['nmaBHOe ympaBieHue oOecriedyMBaeT OpPraHU3allMOHHO-METOIUYECKOe
PYKOBOJCTBO, KOOPAMHAIMIO M KOHTPOJIb JESITEIBHOCTH YUPEKIAECHUU KYJBTYPBI
10 MPEIOCTaBICHUIO FOCY1apCTBEHHOM YCITyTH.

2.2.1. 3anmpemiaercsi TpeOOBaTh OT 3asBUTENSI OCYLIECTBIICHUS IEHCTBHM,
B TOM YHUCJE COIVIaCOBaHUN, HEOOXOAUMBIX JIsI IMOJYYEHHsI IOCYapCTBEHHOM
YCIYTM M CBS3aHHBIX C OOpallleHheM B HHBbIE TI'OCYyJAapCTBEHHBIE OpraHbI
U OpraHu3alliy, 3a HUCKJIIOYEHUEM IIOJY4YeHHUs YCIIYT, BKJIIOUYEHHBIX B IepeyYeHb
YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOAUMBIMH U 00s13aTeIbHBIMHU JJISI TPEIOCTABIICHHUSI
roCy/1apCTBEHHBIX YCIIYT.

2.3. Pe3ynpTratoM mnpenocTaBl€HHSI T'OCYIapCTBEHHOM YCIyTru SIBIISIETCS:
MoJIy4yeHUe JOKYMEHTOB U3 OMOIMOTeYHOro (poHAa BO BPEMEHHOE I0JIb30BaHHE
Gu3MYeCKUM WM IOPUIUYECKUM JIMLIOM; BO3BpAT JOKyMEHTa B OUOJIMOTEUHBIH
donn, npenocraBieHue 6uOIMOrpadUUECcKoi CrpaBKH, MPeAOCTaBICHUE CIIPABKU
0 HaJMYMHU JOKyMeHTa B (OHJE, MpefocTaBleHWe MH(OpMAlUUd O NOKYMEHTe,
npeaocTaBiIeHrue JOKyMEeHTa [Jis MCIIONb30BaHWS B IOMEIIEHUM OpraHu3aluu,
OKa3bIBAIOIIIEH YCIyry; MNpenOoCTaBI€HUE IIOJHOTEKCTOBOM KOMMUU JK3eMILIsipa
yIaJleHHO 4epe3 ceTh VHTepHeT, npenocraBieHHe HH(OpMALMU O HaAIWYUH
sK3eMIUIsIipa B POHIE, IpenocTaBieHrne Oudauorpapudeckoit HHGoOpMaLKH.

2.4. Cpok mnpenocCTaBieHUSI TOCYIApCTBEHHOM YCIYyIM B YUYPEKICHUU
KyJbTypbl, BKIIOYasi IPOBEJEHWE BCeX HEOOXOAMMBIX aJMHUHUCTPATUBHBIX
npoleayp, He OoJDKeH mpeBbliaTh 30 MUHYT, JeTedl — 25 MHUHYT, CleNbIX
U claboBUIAIMX rpaxaaH — 30 MUHYT C MOMEHTa IOJY4YE€HHUs CIELHMAIUCTOM,
OTBETCTBEHHBIM 3a ITPEIOCTaBJIEHHUE TOCY JIapCTBEHHOM yCIIyT'H, COOTBETCTBYIOLLETO
oOpallieHUs! OT 3asiBUTEISL.

2.5. TlpenocraBiieHWe T'OCYyJAapCTBEHHOM YCIYyrM Ha TEPpPUTOPUU Tropoja
CeBacTornosisi OCyLIECTBIISIETCS. B COOTBETCTBUH C:

Konctutyuueit Poccutickoit @enepaunu;

denepanbHbIM 3aKOHOM 0T 29.12.1994 Ne 78-D3 «O 6ubnuoredHoM jeney;

denepaibHbIM 3aKOHOM oOT 27.07.2010 Ne 210-0P3 «OO6 opraHusaluu
IPEIOCTaBIEHUS I'OCYJaPCTBEHHBIX U MYHUIUIIAIIBHBIX YCIIyI»;

®enepanbHbiM 3aKkOHOM OT 29.12.1994 No 77-®3 «OO6 o6s3aTenbHOM
9K3EeMIUISIPE IOKYMEHTOBY;

@enepanbHbIM 3aKOHOM OT 24.11.1995 Ne 181-@3 «O counanbHON 3amure
“HBanuI0B B Poccuiickoit @enepanumny;

DepnepanbHpiM 3akoHOM OT 12.01.1996 Ne 7-®3 «O HekOMMepuUecKHux



OpraHU3aLUSIX»;

DenepanbHbIM 3aK0HOM 0T 02.05.1996 Ne 59-@3 «O nopsiike paccMOTpeHHMs
obpaiuenut rpaxaan Poccuiickoit @eneparmmy;

QenepanbHbiM 3akoHOM 0T 27.07.1996 No 149-®d3 «O6 wunHbopmalumu,
MH(GOPMAIIMOHHBIX TEXHOJIOTHAX U O 3alluTe HH)OpMAaIHm»;

DenepanbHbIM 3aK0HOM OT 22.07.2008 Ne 123-D3 «TexHuueckuii periiaMeHT
0 TpeOOBaHUSX MOXKAPHOU OE30MaCHOCTH;

OenepanbHbiM 3aK0HOM OT 30.12.2009 Ne 384-D3 «TexHuueckuit periiaMeHT
0 6e30macHOCTH 37JaHUH U COOPYKEHHIA;

3akoHoM Poccuiickoit @enepauuu ot 07.02.1992 Ne 2300-1 «O 3ammre rnpas
noTpeduTeneiy;

3akoHoM Poccuiickoit denepanuu «OCHOBBI 3aKOHOIaTEIBCTBA Poccuiickoi
Denepaluu 0 KyJIbType»;

VYka3zoMm Ilpesunenra Poccuiickoii ®enepaunu ot 27.07.1992 Ne 802 «O
HaydyHOM H HHGOpPMalMOHHOM ofecriedyeHuH TpoOJieM HWHBAIUIAHOCTH U
UHBAJIUIOBY;

IlocranosnenueMm IIpaButenscrBa Poccuiickoit @enepaunu ot 26.06.1995
Ne 609 «O6 yrBepxkaenuu [lonoxenust 06 0OCHOBaxX XO3SIUCTBEHHOM JeATEIbHOCTH
¥ (MHAHCUPOBAHUS OpraHU3alUi KyJIbTYpPhl B HCKYCCTBa;

ITocranosnenueMm IlpaButensctBa Poccuiickoit ®@enepanuu ot 07.12.1996
Ne 1449 «O mepax no obecriedeHHo OeCIpensTCTBEHHOIO J0CTyIa UHBAIUIOB K
uH(pOpMaLK U 00BEKTaM COILMAIbHONU UH(PACTPYKTYPBD?;

[TocranoBnenneM MuHHUCTepCcTBA TpyJa M COLMAIBHOIO  Pa3BUTUS
Poccutickoii ®enepanuu ot 03.02.1997 Ne 6 «O06 yrBepxaeHun MexoTpacieBbix
HOpPM BpeMeHHU Ha paboThl, BHITIOJIHSIEMbIE B OUOIHOTEKAXY;

[Tpukazom MunucrepcTBa KyabTypbl Poccuiickoit @enepanuu ot 22.06.1998
Ne 341 «O dhopMupoBaHMM TOCYAAPCTBEHHON IMOJUTHKU B OOJIACTU COXPaHEHUS
OMOIMOTEYHBIX (OHIOB KaK YacTH KyJBTYpHOTO Hacienuss U MH(GOPMAILHOHHOTO
pecypca CTpaHbl»;

ITpuka3 MunrcrepcTBa KyiabTypsl Poccuiickoit ®enepauuu ot 10.11.2015
Ne 2761 «O6 ytBepxknenuu llopsinka oOecriedyeHHs YCIOBUH IOCTYIHOCTH JIJIst
WHBAIUIOB OHONMHOTEK ¥ OWUOIHOTEYHOro OOCITYXXUBAaHHMS B COOTBETCTBHUU
¢ 3aKoHOaTeNbcTBOM Poccuiickoit denepanuiv 0 COLUAIBHOMN 3alUTe HHBAIIU/OB,;

3akon ropoma Cesactononst ot 30.04.2016 Ne 6-3C «O cucreme
MCIIOJHUTEIBHBIX OPraHOB I'OCYIapCTBEHHOM BiiacTu ropoaa CeBacTOIO»;

[TocranoBnenrem [IpaBurensctBa CeBacromnons ot 24.06.2014 Ne 90-IIIT
«O Tlopsinke pa3pabOTKU U yTBEPKIACHUSI  HUCIIOJHUTEIbHBIMU opraHaMu
rocynapctBeHHOH BiacTH CeBacTomnoiss aIMUHUCTPATHBHBIX  PErIaMEHTOB
PEAOCTaBJICHUA TI'OCYJapCTBEHHBIX YCIYr (HMCIIOJHEHHs TIOCYAapCTBEHHBIX
hyHKLIMN)»;

[Tocranosnenune IlpaButensctBa CeBactomosnst ot 11.12.2014 Neo 569
«O co3maHuu yupex1eHUui KyJIbTypbl»;

ITocranoBnenue IlpaButensctBa CeBactomnoins ot 04.12.2015 Ne 1146-I1I1
«O6 ytBepxknenuu Ilonoxenuss o [7aBHOM ympaBleHUM KyJIbTypbl TIopoja
CeBacromnoss».



2.6. IlepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS IPEeAOCTaBIEHUs
roCy1apCTBEHHON yCIIyTH:

2.6.1. Jlyis nepBUYHOIO TMOJIyYEHHS! TOCYJaPCTBEHHOM yCIIyI'H 3asiBUTEIIEM —
(GHU3UYECKHM JIMLIOM B YYPEXKIEHHH KyJIbTYypbl HEOOXOOUMBI CleIyIolue
JIOKYMEHTBI:

— JOKYMEHT, yIOCTOBEPSIOLIMI JTUYHOCTD 3asiBUTENS (ACIIOPT rpa)k1aHuHa
WM paspelleHre Ha BpeMeHHoe npokuBaHue B Poccuiickoi ®enepanuu (BUI
Ha OKUTEILCTBO), WJIH 3aKOHHBIX TPEACTaBUTEIEH HECOBEPIIEHHOJIETHHUX
B Bo3pacTe 10 14 ner;

— MHCBMEHHOE MOPYYUTEIBCTBO 3aKOHHBIX npeCcTaBUTEelNEeH,
npaBooOianateneil (pomuTeneld, YChIHOBHTENEH MIIM OIEKYHOB) 3asBUTEI,
B CJIydae, ECJIM 3asBUTEJSIMU TOCYJapCTBEHHON YCIIyTH SBJIAIOTCS HE 00Jajarome
TIIOJIHBIM 00'b€MOM IPABOCIIOCOOHOCTH JIUIIA;

— 3al0JIHEHHAs pEerucTpaloOHHas KapTa C corjlacueM Ha o00paboTKy
MIEPCOHAJIBHBIX JJAHHBIX 3asiBUTEJIS.

[Tony4yeHre rocy1apcTBEHHOW YCIIyTH IOPUIUYECKUM JIMLIOM B YUPEKICHUU
KYJbTypbl ~ OCYLIECTBJISIETCSI Ha  OCHOBAaHMM  3aKJIIOYCHHOTO0  JI0roBoOpa
Ha “HGOPMAIIMOHHO-OUOIMOTEYHOE 00CTYKMBAHKUE FOPUIUYECKOTO JIHLIA.

2.6.2. JIjiss HOBTOPHOTO IMOJIyYeHHsI TOCY IaPCTBEHHOM YCIYTH B YUPEKICHUH
KyJIbTypbl HEOOXONMMbI YHUTATEIbCKUM OMIIET U uHMTaTenbCKuil (GopmyJsp,
o OpMIIEHHBIE IPY IEPBUYHOM OOpAILEHUH 3asiBUTEIIS B yIPSIKACHUE KYTIbTYPBI.

2.6.3. 3amnperaercsi TpedOBaTh OT 3aABUTEIIS:

— NpejCTaBieHHs [OKYMEHTOB M HMH(OpPMAaUMH HIH OCYIIECTBICHUS
nelcTBUM, TpeACTaBlIeHHE WIH OCYLIECTBIEHHE KOTOPBIX HE IPelyCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMH aKTaMH, PETYJIMPYIOLIUMH OTHOLICHHS], BO3HUKAIOIINE
B CBSI3H C [IPEIOCTaBIeHUEM I'OCY JapCTBEHHOU YCIIYTH;

— mpeAcTaBleHHs] JOKYMEHTOB M MH(OpMAIlMH, KOTOpble B COOTBETCTBUM
C HOpMATHBHBIMU aKkTamu Poccuiickolt @Penepaumu u ropoxa CepacTomons
HaXOIATCS B PACIOPSDKEHUM TIOCYJApCTBEHHBIX OPraHoOB, NPEIOCTABIISIOIINX
rOCYJapCTBEHHYIO YCIYTY, MHBIX IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyInpaBiieHdss ¥ (WIM) MOABEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHam
¥ OpraHaM MECTHOIO  CaMOYMNpaBeHHs  OpraHM3allui,  y4acTBYIOLIMX
B IIpeJOCTaBJIE€HHH TOCYHAPCTBEHHBIX YCIyr, 3a HCKIIOYEHUEM JOKYyMCHTOB,
yKa3aHHBIX B 4acTH 6 cTaThu 7 PeepaibHOro 3akoHa OT 27.07.2010 Ne 210-®3
«O6 opraHu3aluy PeOCTaBICHUS FOCY IapCTBCHHBIX U MYHUIMIATBHBIX YCIIYI».

2.7. OcHOBaHMEM Uil OTKa3a B IpHEMEe IOKYMEHTOB, HEOOXOIMMBIX MIJIst
NpefOCTaBIeHUsT ~ TOCYJapCTBEHHOW  yCIYTH,  SBISIETCS  HECOOTBETCTBHEC

NpeNOCTaBIEHHBIX JOKYMEHTOB U JIAYHOCTHU 3asiBUTEIIS.
2.8. OCHOBaHHMEM JIJIsl IPHOCTAHOBIIEHUS FOCYAAPCTBEHHON yCILYI'H SIBJISACTCSA

OTCYTCTBHE HEOOXOIMMBIX 3asBUTEIIO JOKYMEHTOB B dboHmax ydpexaeHus
KynbTypbl (rOCy#apcTBeHHass —ycCiyra IPHOCTaHAaBIMBAcTCs 10 MOMEHTa
BO3BpAIEHHUS IOKyMeHTa B QOHI yIPEKICHHUs KyJIbTYPBbI).

2.9. 3asBUTEIIO OTKA3bIBaeTCs B IPEIOCTABICHUH I'OCYapCTBEHHON yCIyrH
B Clly4asx:

— OTCYTCTBHE JIOKYMEHTOB, IIPELyCMOTPEHHBIX ITyHKTOM 2.6 HACTOSIIEro




A)J,MI/II'II/ICTpaTI/IBHOFO periiaMeHTa,

— OTKa3 TOJNb30BATENIA OT MPOXOXKAEHUS TIPOLEIYPbl PErHCTPaLMH,
HEOOXOMMMOH [UIsl  MOJNYYeHUs] TOCYJapCTBEHHOM YCIyrM B yUpexkAeHHH
KYJbTYPBI;

— YTepH WK MOPYH JOKYMEHTOB U3 (POHIA YUPEeIKACHHS KYIIbTYPHI;

— HapyIleHHs CPOKOB BO3BpATa JJOKYMEHTOB B YUPEXKJIE€HHUE KYJIbTYphI;

— HACTYIUICHUS YPE3BBIYalHBIX U HENPEJOTBPATHMBIX OOCTOSTEIHCTB
(Henpeononumas cuna, (opc-Maxop), TEXHHYECKHX HEMOJaJ0K Ha CepBEPHOM
000OpyZIOBaHMM  W/WIM  TEXHHYECKHX  MpoOJeM  MpU  KHCHONB30BAHUH
MH(OPMaIOHHO-TEJIeKOMMYHHUKALHOHHOM ceTu «HTepHETY;

— 3ampoca 3asBHMTENs, I[POTUBOpEYAIllero HOpMaM 3aKOHOATeIhCTBA
00 aBTOPCKOM TIpaBe;

— HapyweHus [ IpaBun nons3zoBanus OHOIHOTEKAMHU.

@axThl yTepH WM MOPYM JTOKYMEHTOB M3 (OHIA YUPEKACHUS KyJBTYDBI,
HapyLICHUSI CPOKOB BO3BpaTa JOKYMEHTOB YUPEXIEHHUS KyJIbTypbl, HapyIllIeHHUM
3agBuTeneM IlIpaBun monp3oBaHUS OMONMOTEKaMH TOATBEPIKIAIOTCS AKTOM
O HapylIeHWH, COCTaBJIEHHBIM B IIOpsAJKe, YycTaHOBJIeHHOM [lpaBunamu
N0JIb30BaHUsI OMOINOTEKaMH.

2.10. Tlopsimok, pasMep ¥ OCHOBaHHS B3MMaHUS ILJIAThl 3a IMPEIOCTaBICHUE
yCIIyT, KOTOPbIE SBIISIFOTCS 00s3aTeNIbHBIMU /1JIs1 IPEIOCTaBJICHHS FOCY IapCTBEHHOM
YCIIyTH OIIpeZieNieH CIIeAyOLUM 00pa3oM:

- TOCYJapCTBEHHas YycClIyra OKa3blBaeTcsi Ha O0e3BO3ME3/IHOW OCHOBE
(6ecriaTHO);

- YUYpeXIeHHUs KyJIbTypbl UMEIOT MPaBO B3MMaTh C IOJIb30BaTeNIel ILIaTy
3a pacxolbl Ha odopMIeHHE MOCTyINa 3asBUTENsI K IOCYJapCTBEHHBIM YyCIyram
(croumMocTh 0J1aHKOB, oTorpadupoBanue, CTOUMOCTb (GopMyJisipa, YUTATETBCKOTO
Ouiera), OKa3bIBaTh JOIOJIHUTEJbHbIE CEPBUCHBIE YCIYId (KCEepOKOIUpPOBAaHHE,
penpoAyLHpPOBaHNE, CKAaHUPOBaHHE, HAOOp TEKCTOB HA KOMIIBIOTEPE M JIPyTHUE)
HA IJJaTHOH OCHOBE B COOTBETCTBUU C JEUCTBYIOLIMM 3aKOHOJATEJIHECTBOM
1 JIOKaJIbHBIMH HOPMATHBHBIMU ITPAaBOBBIMH aKTaMHU YUPEXKICHHM.

2.11. MakcuMaJibHBbIN CPOK OXXKHJAHUS B OYEpElH IIpU MoJade 3asiBUTEIIEM
3arpoca O TPeAOCTaBIeHUH IOCyIapCTBEHHON YCIyIM He JOJDKEH IMpeBhIaTh 15
MHHYT.

2.12. Cpoxk perucrpauyy 3ampoca 3asBUTENsl — 3alUCh 3asiBUTENIS
B yUpeXIeHHe  KyJbTypbl, oOQopMmIeHHe  uUTaTeIbCcKoro  Qopmyispa
¥ YUTATEJbCKOTO OujieTa 3asiBUTENS IMPOU3BOAMTCS Cpasdy I0C]e IMOCTYILICHHS
3ampoca.

2.13. TpeboBaHusT K TOMEILIEHHUSIM, B KOTOPBIX IIPEAOCTABIISAETCS
rocyJIapCTBeHHas yCJIyra, K MECTy OKMIaHHS U NpHUeMa 3asBUTEJIEN, pa3MEIEHUIO

U O(QOPMIIEHHIO BH3yallbHOW, TEKCTOBOH M MYyJIbTUMEIUHHON uHGbOpMaUH
0 TIOpsIKE TPEAOCTABIICHUS TOCYJaPCTBEHHOM YCIIyTH.

2.13.1. llenTpanpHblii BXOX B 3JaHUE YUYPEXKIACHUS  KYyJIbTYpHI,
MPeIOCTaBIsIONIee TOCYJapCTBEHHYIO YCIYTy, JOJDKeH ObIThb 000pyaoBaH
WHPOPMALIMOHHON  TaONMWYKOM  (BBIBECKOM),  coAepkalleld  CIeIyIOIIyO
uHpopMaIuio:
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— HaUMEHOBaHUE YUPEeXKICHHUE;

— pexuM paboThl.

Bxonsl B 3/aHHs O00OPYIYHOTCS MaHIyCaMH, PAaCIIMPEHHBIMH IIPOXOIaMH
(npy HaIWYUK BO3MOXKHOCTH), MO3BOJISIOIIMMU 00€CIeUUTh OeCIpensATCTBEHHBIH
JOCTYIT HHBAJIUIOB, BKJIOYasi MHBATHUIOB, UCIIOJIb3YIOLIUX Kpecaa-KOJSCKH.

[Tomemienye Ajs MPeJOCTaBIEHUs] TOCYIAPCTBEHHON YCIyru 00OpyayeTcs
IPOTUBOIOKAPHOM CHCTEMOW M CpeJcTBaMU HoxxaporyieHusi. CoOOTBETCTBOBATH
TpeOOBaHUIM OXpaHbl M  OE30MAaCHOCTH  TpyJa, aHTHTEPPOPUCTHYECKOM
6€30MaCHOCTH, CAHUTAPHO-TUTMEHUYECKUM HOPMaM M IIpaBUIIaM.

[Tomemenuss u oOopyaoBaHue [uisi OOCIy)KHMBaHMs JeTed O0O0s3aHbI
yJIOBJIETBOPSITH UX BO3PACTHBIM OCOOEHHOCTSIM.

UuranpHble 3albl  JO/KHBI OOecriedyuBaTh yCIOBHMsS Uil HAy4HOM,
00pa30BaTENLHON EATebHOCTH MOCeTHTENel U Ul MPOBENEHHs OOIIECTBEHHO
3HAYMMBIX KYJIETYPHO-IIPOCBETUTENBHBIX MEPOIIPUSTHH.

B Mectax oOCHy)XMBaHWs 3asBHTeNled pa3MellaeTcs HMHpopMaius
o (amuiIvK, UMEHH, OTYEeCTBA M IOJDKHOCTH CIELHAIMCTa COOTBETCTBYIOLIETO
yUpEeKIEHHsl, OCYLIECTBILSIOIIEro MPEI0CTaBIEHHE NOCYIapPCTBEHHOM YCIIyTH.

2.13.2. TloMeleHus Uit OOCITY)KMBaHHS CIETBIX U CIa00BUISLIMX TOJKHBI
GBITH MAKCHMAaIBHO IIPUCHOCOOJEHbl Uisi ©e30macHoro u  KOM(OpPTHOro
npeObIBaHUS HE3pSYMX JHofeil: 00s3aTeNbHO HAIMYMe CBOOOIHBIX IPOXOJIOB,
oopmIIeHHEe KOHTPACTHBIMH MapKepamHu.

BubnMoTeyHOe  OOCHY)KMBAaHHWE CIENBIX M CIAaOOBHMISIIMX  JOJDKHO
obecrieunBaTh MOJydYyeHHEe WMMHU JOKYMEHTOB Ha CIEHHAJIbHBIX HOCHTEIISIX
uH(OpPMAIMK BCEX BUJIOB: «TOBOPSIIAs KHUIa», KHUIM C Peiibe(HO-TOYEHHBIM
mpudToM (6paiieBekuM MpHPTOM), KPYTHOIPU(TOBEIC KHUTH, TIIOCKOIEYaTHbIC
U3JIaHUs U IpyTHe.

MecTa 0GCIyXKHBaHMS 3asBATENCd NaHHOH KaTeropud OOOpYHOBaHbI
CHElMATbHBIMEA AJalTUPOBAHHBIMUA TEXHUYECKUMU CPEJCTBAMHU JUls CJCIHBIX U
CJ1a00BUAALLIUX (amanTUpOBaHHOE KOMITBIOTEPHOE o0opyi0BaHuE,
CrenMAaNIu3POBaHHOE TPOrpaMMHOE OOecreyeHue, 3BYKOBbIE CHUTHAM3ATOPRI,
MIOPTATUBHBIE YCTPOMCTBA UL CUHUTHIBAHUS (cKaHUpOBaHUsS), YBEIHYEHUS
e4aTHOro TeKCTa).

2.14. TlokazaTenssMd  JOCTYITHOCTM W  Ka4yecTBa  IPEJOCTaBJICHUS
roCyIapCTBEHHOM yCIIyI'H SIBJISIFOTCSL:

— Hanuuue WcdepnbIBaoIIeil nHbOpMaIuK O crocodax, MopsaKe U CpoKax
TpeIOCTaBICHUs. TOCYIapCTBEHHOM YCIYTH Ha MH(POPMALIMOHHBIX CTEHJAX,
MHQOPMALIMOHHBIX ~pecypcax —Y4YpexKACHHH KYIbTYpbl, B uHGOPMaLMOHHO-
TeleKOMMyHHKaloHHOH  cetn  «MHTepHer», Ha  EnmHoM  mopTaie
roCyIapCTBEHHBIX ¥ MYHHUIIMIIAIbHBIX yCILYT;

— uHGOPMMPOBAHHOCTH 3asABUTEJIS O MPaBUJIaX U MOPSIKE NPEIOCTABIICHUS
rocyJIapcTBEHHON yciyrd (TpebGoBaHHMsi K COCTaBy, MECTy M MEpUOIMYHOCTH
pasMeleHns MHPOPMALIMH O IPEeIOCTABIAEMOM yeiyre);

— koM(OPTHOCTH OXKHMAAHHUS IPEAOCTABIIEHUS TOCY IAPCTBCHHOM YCITyTH;

— OTHOILIEHHE JOJKHOCTHBIX JIUL U CTIELIMAIUCTOB K 3asBUTEIIIO;

— JIOCTYNHOCTb OKa3bIBa€MOM IoCy IapCTBEHHOU YCIIYTH;




— cobmroaeHune CPOKOB U II0CJIEJOBATEIBHOCTH UCTIOTHEHHUSI
aAMUHUCTPATUBHBIX ICHCTBHI IIPH NIPEIOCTABIEHNH FOCY JAPCTBEHHOMN YCITYTH;

— BpeMsi,  3aTpaueHHOe Ha  IMOJlyYeHHe  KOHEYHOro  pe3yJbTaTa
rOCYy/IapCTBEHHOM yCIIyTrH (OIepaTUBHOCTS);

— Ka4yeCTBO COAEPKaHUS KOHEYHOIO pe3yIbTaTa rocy1apCTBEHHON YCITyTH;

— BO3MOXHOCTb  IOJyYE€HHS  3asBUTENIeM HH(POPMAlMMd O  XOJe
NPe/IOCTABICHUS.  IOCYJAPCTBEHHOM YCIYyIM C  HCIIOJNB30BAaHUEM  CPEJICTB
TeJIe)OHHOM CBA3H, JIEKTPOHHOTO HH()OPMUPOBAHHS;

— BO3MOXHOCTb IIOJYY€HHsS 3asBUTEJIEM pe3yJIbTaTOB IPeJOCTABICHHS
FOCyapCTBEHHON YCIIYTH C MOMOLIBIO MH)OPMALOHHBIX PECYPCOB YUPEIKICHHIA
KyTbTyphl B HH(OPMALMOHHO-TEEKOMMYHHKALHOHHON cetn  «MHTepHeT»
M B HHOOpPMaUMOHHOW cucTeMe «EIMHBI TOpTanm  rocyaapcTBEHHBIX
¥ MyHHLUIIAIBHBIX YCIyI»;

— YPOBEHb KaJpOBOro oOecrieueHusl INPeROCTaBIeHUs TOCyIapCTBEHHOMN
YCIYyTH,  TEePUONAWYHOCTH  NPOBEACHHUS  MEPONPHUATHH IO  MOBBIMIEHUIO
KBaJIM(PUKALIUN CIEIMAJIUCTOB, y4aCTBYIOIIUX B Ipel0CTaBIEHUH
roCy1apCTBEHHOH YCIIyTH;

— KOJIMYECTBO  BBISBJACHHBIX  HapylUIeHWH  TpH  NPEeJOCTAaBICHUH
roCy1JapCTBEHHOH YCIIyTH;

— YHCJIO MOCTYNHUBIIMX Kajlo0 Ha MpPeIOCTaBlICHHE TI'OCYAapCTBEHHOM
yCIyTH,;

— CTeINEeHb YJOBJIETBOPEHHOCTU 3asBUTENIEH ee KayeCTBOM, IIOJIHOTOM
U JIOCTYITHOCTBIO;

— IOJIHOTA, JIOCTOBEPHOCTh U JOCTYIHOCTh MHGOPMALUK 00 YUpeKIECHUH
KyJbTYPBI ¥ IIPEIOCTABISIEMON UM rOCYJapCTBEHHOM yCIyTe.

III. CocraB, nocnenoBaTenbHOCTh U CPOKH BBIITOJIHEHHUS AIMHHUCTPATUBHBIX
npouenyp, TpeOOBaHUS K IOPSIKY UX BBITOJTHEHHS

3.1. IlpemocraBieHue TroOCylapCTBEHHON YCIYyrM BKJIIOYaeT B cebs
CleayrolKe aIMUHUCTPATUBHBIE ITPOLIETYPHhI:

1) 3anucek 3asiBUTENIeH B yUpexkIeHUE KyJIbTYPHI;

2) moslyuyeHHe CHEeLMATMCTOM YUYPEeXIEHHUsS KyJbTYphbl 3ampoca 3asBHTEIs
B YCTHOM WJIM NMCbMEHHOW (hopMe Ha BblIady HEOOXOAUMOTO JOKYMEHTA, IIOUCK
JOKyMEHTa M ero Bblgada U3 ¢GoHIa YUYpexaAeHHs (B YHTAIBHOM 3ajle WIIU
Ha aboHEeMeHTe).

brok-cxema mpenocraBieHHs TOCYNAapCTBEHHOW YCIYrd IIpejcTaBiieHa
B npwiioxeHuu Ne 2 k HacTosmeMy AIMUHUCTPATHBHOMY DErjIaMeHTY .

3.1.1. AamunucTpaTUBHAas Npoleaypa «3amuch 3asiBUTENEH B yUpeKIeHHUE
KYJBTYpPBD».

OcHoBaHUMeM Hayajlla aAMUHUCTPATHBHOW IMPOLELYPHI SIBISETCS JIMYHOE
oOpallieHHe 3asiBUTENS B yUPEXKIEHHE KYJIbTYPHI.

[Ipu 3anucH B yupexeHHUe KyIbTypbl 3assBUTEIIN NPEIBSIBISIFOT JOKYMEHTHI,
IIpeyCMOTpPEHHBIE I1. 2.6.1. HacTosIIero AIMHUHUCTPATUBHOTO PErJIAMEHTA.
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JIOJOKHOCTHBIE JIMLIa, OTBETCTBEHHbIE 3a OOCHY)KHBAHHE 3asiBATEed —
CMIEHUAIUCTEI COOTBETCTBYIOIIUX OTAENOB YUPEKIACHHUS KyJIbTYPBI, BBITOIHSIIOLINAE
aMUHUCTPATUBHBIE JIEHCTBHS.

Crienuanict yupesxaeHus KyIbTypbl [PH TEPBHYHOM IIPEACTABIECHHH
rOCY/JapCTBEHHOW yCIIyrH O(QOPMIISET YUTATEeTbCKHA (DOPMYIISp, YUTATEeNbCKHA
OuNeT U 3HaKOMUT 3asBUTeNs ¢ [IpaBuIaMy MoJIb30BaHUS GUOIHOTEKAMH.

MakcumanbHBIi  CPOK — BBINOJHEHHS  AJMUHUCTPATUBHOTO  [eHCTBUS
COCTaBJISIET 15 MHUHYT.

Pe3ynbraroM aJMUHHCTPAaTHBHOMN IMpPOLIEAYpHl SBISETCS 3allUCh 3asBHTENS
B YYpeXIeHHE KyIbTYphl, OQOPMIICHHE YUTATEHCKOrO OMIeTa U YUTATENbCKOTO
bopMmysipa 3asBUTENS B IEHb OOpaIlieH s 3asIBUTEIS.

3.1.2.  AnvunHuctpatuBHas mpoueaypa «llonydeHue — CHEHATHCTOM
YUPEXKACHHs KyJNbTYpbI 3ampoca 3asBUTENIs B YCTHOW WIM MHUCbMEHHOH (opme
Ha BbIa4y HEOOXOJMMOro JOKYMEHTa, IIOUCK OKyMEHTa M €ro Bblaa4a 13 GoHa
YUPEKIAEHUS KyIbTYpPBI (B YUTATBHOM 3aJie HIIM Ha aDOHEMEHTE )».

OcHoBanuMeMm [ Hayala aJIMUHHUCTPATHBHOM TPONENYpHl  SIBISETCS
MOJlyYeHHe CIENUaTMCTOM YUPEKAEHHUs! KyJIbTyphbl 3alpoca 3asBUTENs B yCTHOM
WA TMCBMEHHOM (hopMe Ha BbIjauy HEOOXOAUMOTO JOKYMEHTA.

3asBUTENb  OCYINECTBISCT OMONMOrpadUYecKUilt MOMCK  JOKyMEHTa
CaMOCTOSITEJIBHO UJIU C TIOMOIIBIO CIEIHAIACTA YUPEKACHUS KYJIBTYPHIL.

IIpu caMOCTOATEIPHOM TeMaTHUYECKOM W/WIIH aJIpecHO-Oubnorpaduieckom
IIOUCKE 3asiBUTEb UMEET CBOOOHBIN JTOCTYI K CIIpaBOYHO-OMOIHOrpaduueckomy
anmnapary y4pexIeHUs KyJIbTYyphl.

[Ipy moucke C MOMOIIBIO CHEUATUCTA YUPEKACHHS KYJbTYphl 3asBUTEIh
oOpaiaercst ¢ 6ubnrorpauuecKuM 3ampocoM B YCTHOM WITM MTUCBMEHHOU (opme
K CIEIHUATUCTY yUpexKAeHHs KyJIbTypbl. CIeHUATUCT YUPEKIEHUs KyIbTYphl MpU
HEOOXOIMMOCTH yYTOYHSIET TeMY, LIeJIEBO€ U YUTATEIbCKOE Ha3HA4YEeHHE, IMOJHOTY
HUCTOYHUKOB, TUITOB, BUJIOB M XPOHOJOTHYECKUX PaMOK 3ampoca:

— TIpY BBITIOJIHEHUH TEMaTHYECKON CIIPaBKM OCYILIECTBISET IOMCK U OTOOp
JIOKYMEHTOB, COCTaBJIeHHe OUOIMOrpaduuecKoro onucaHus;

— IIPH BBINIOJHEHUH aJpecHO-0uOInorpaduueckoil cripaBKy yCTaHABIUBaeT
HaJIM4YKe UIH MECTO HAXOXKIEHHUS JOKYMEHTa, UK ero 4acTy B (POH/IE YUPEKISHUs
KYJIBTYPBIL.

[Tocie GuGMHOrpaduvIeckoro MOMCKa TOKyMEHTa 3asBUTENb oOpallaercs
K CHEIHAIUCTY YUPEIKIECHHUS KyJIbTYpPbl C YCTHBIM HJIM TUCbMEHHBIM 3aIIPOCOM.

CrenuanucT rocyJapCTBEHHOTO YYPEXKIEHUS KYJIbTYypbl OCYILIECTBISET
MIOKMCK JIOKYMEHTA.

[Tpu HaTU4YMK HEOOXOIUMBIX 3asBUTEINIO JOKYMEHTOB B (DOHJIE yUpeKAeHUS
KyJIbTYpbl B COOTBCTCTBMM C 3allpOCOM 3asiBUTC/I B YCTHOM HJIM IIMCbMCHHOM
¢bopMe Ha BbIJAYy HEOOXOOUMBIX JOKYMEHTOB 3asiBUTEIIO IPEIOCTaBIISIETCS
HEOOXOIUMBIN TOKYMEHT U3 POHAA YUPEeXKACHUSI KyJIbTyphbl B YUTAJIBHOM 3aJle WIH
Ha aboHeMmeHTe. [Ipu OTCYTCTBMM JOKyMEHTa B €AMHOM (DOHIE YUPEKICSHUs
KyJbTYPbl W C COIJIACHsl 3asBUTENI MOXXET OBITh CleJlaH 3aKa3 JOKyMEHTa
1o MeXOHOIMOoTeUHOMY aOOHEMEHTY.

[IpenocraBneHune 3asBUTENI0 HEOOXOIUMOro JOKyMeHTa U3 (QoHaa
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YUPEIKACHHUA KYJIbTYPbI B HUTAJIbHOM 3aJI€ BKJIKOYACT:

— moadop  JOKYMEHTOB  CIELUATUCTOM  YUPeXIEHHS  KYJbTYpPBI
B COOTBETCTBUU C 3alIPOCOM 3asiBUTEIIS;

— BbIJlaya JIOKYMEHTOB: IIpOBEpKa Ha COOTBETCTBUE  BbIIaBAEMOIO
JIOKyMEHTa 3aIlpocy 3asiBUTENIO; MIPOBEpKa HAJIM4YMsl CTPAHULl; BHECEHHE 3aIlUCU
0 BBIZjaue JOKyYMEHTa B KHM)KHBIN M YUTATEIILCKUN (OPMYIISPHL;

— MPUHATHE JOKYMEHTOB: IPOBEPKa COXPAaHHOCTU JOKYMEHTOB, HaJIUYHs
CTpaHMIL]; BHECEHUE 3allCH O BO3BpaTe JOKYMEHTOB.

[IpegocTaBieHne 3asBUTENI0 HEOOXOJUMOIO JOKyMeHTa M3 (oHAa
yUpexJIeHUs KyJIbTypbl HA Q0OHEMEHTE BKIIFOYAET:

— moxbop  JAOKYMEHTOB  CHELMAIUCTOM  YYPEXIECHUS  KYyJIbTYpPbI
B COOTBETCTBUHU C 3alIPOCOM 3asiBUTEIIS;

— BbIZjaya JIOKYMEHTOB: IIpOBEpKa Ha COOTBETCTBUE BbIJABAEMOIO
JIOKYMEHTa 3aIrpocy 3asBUTENI0; MPOBEpKa HAJIWYMs CTpaHMIl; BHECEHHE 3allMCH
0 BbIJIa4ye JIOKYMEHTa B YUTATEJIbCKUH (hOPMYJISIp ¢ yKa3aHUEM CpPOKa BO3BpaTa;

— IpOJUIeHHEe CPOKa MOJIb30BaHUS TOKYMEHTOM (He 6oJee IByX pa3 MOApsL):
10 IIPOCHO€e 3assBUTENS MIPH JIMYHOM IOCEIIEeHHUH, N0 TeJae(OoHy, H/UIH B peKUME
OHJIAMH, €CJIM Ha HM3JaHHe OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX 3asiBUTEJIEH;
B CiIy4ae HaJMYMsI CIIpoca YUpPeXACHUE KyJIbTypbl UMEET IIPaBO Ha OTpaHUYEHHE
CpOKa IOJIb30BaHUsl JOKYMEHTOM;

— NPHUHATHE JOKYMEHTOB: NPOBEPKa COXPAaHHOCTH JIOKYMEHTOB, HaJIUYHS
CTpaHUIl; BHECEHHE 3alllCH O BO3BpaTe JOKYMEHTOB.

3asgBUTENb JOJ/DKEH paclucaTbCsi 3a KaXKIAbld IIOJyYE€HHBIM JIOKyMEHT
B YWTATEIbCKOM MU KHMXHOM (opmyisipe (cormacHo IlpaBuiaM monab30BaHMs
6ubanorekamu). I Ipu Bo3BpaTe TOKyMEHTOB POCIIUCH 3asiBUTENIS B €TI0 IPUCYTCTBUU
IIoraiaeTcsi MOAMKMCHIO CIIeUAIUCTa YUPEIKIACHHS KYJIbTYPBhI.

Ha aGoHemeHTe 3asBUTENb MMEET IPaBO IMOJNYyYUTh He Oojee MATH
JIOKYMEHTOB Ha JIOM Ha cpok oT 15 mo 30 nHelt 3a oHO mocelleHune (COrnacHo
[TpaBuiaM osb30BaHus OHOIHOTEKaMM).

3asiBUTENb OECIIATHO IOJy4aeT KOHCYJIbTATHBHYIO IIOMOIIb B IIOHUCKE
1 BBIOOpE JOKYMEHTOB, MOJHYK HH(GOPMAIHMIO O COCTaBe (POH/OB YUPSHKICHUS
KyJIbTypbl Uepe3 CHCTeMy KaraloroB M Jpyrue (Gopmbl OHONMOTEYHOro
WHPOPMUPOBAHUS.

MakcuManpHbIi  CPOK  BBINIOJIHEHMS  AJMHHUCTPATHBHOIO  JEHCTBUS
B YATAJIHHOM 3aJie cocTaBiseT 15 MuHyT, Ha aboHeMeHTe - 20 MUHYT.

PesynbraroM —aJIMHHUCTPATMBHOW IpPOLEAYpbl IO  NpPeJOCTaBICHHIO
3agBUTENI0O HEOOXONMMOro JOKyMeHTa U3 (oHAa yYpexKIeHHS KyJbTYpbl
(B uuWTanbHOM 3ajie WIM Ha abOHEeMEHTe) SBISETCS Bbllaya 3asBUTENIO
He06XOIUMOro JOKyMEeHTa M3 (OHIA YUPeXkJeHUs KyJIbTYpbl (B YATAIbHOM 3aie
WU Ha aDOHEMEHTe).

3.2. Biok-cxeMa TI0OCJIeI0BaTeIbHOCTU JEHCTBUM MPU TMPEJOCTABICHUU
rOCYapCTBEHHON yCIIyrd B DJIEKTPOHHOM BHJE NPUBOJAMTCS B MpUIOKeHHH Ne 3
K HACTOSIIEMY AIMUHUCTPATUBHOMY PErJIaMEHTY.

3.3. 'ocynapcTBeHHas ycilyra OKa3blBaeTCs:

— Ha DJEKTPOHHBIX WA OyMaXXHBIX HOCHUTEISAX BCEM 3asBUTEIIM,
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HAXOSAIIMMCS B COOTBETCTBYIOLIUX ITOMELICHUSIX yUPEeXKIeHU Ky IbTyphl. IIponecc
OKa3aHWs YCIYTd Ha4YMHAETCS IMpU OOpallleHUuH 3asBUTENS K COTPYIHHUKaM —
KOHCYJIbTAHTaM B YUYPEKICHUU KyJIbTYpPhl WIIM HENOCPEACTBEHHO K CIIPAaBOYHO-
MIOMCKOBOMY ammapary, paclOIOKEHHOMY B CIELHalbHO 000pYI0BaHHBIX
MMOMEILeHUsAX. MaKcUMalbHbBId CpOK (OPMHUPOBaHHS OTBETa IpU OOpalleHUH
K COTPYAHHKY — KOHCYJIBTaHTy cocTaBisieT He Ooiiee 30 MUHYT,

- B AJIEKTPOHHOM BUJIE BCEM 3asIBUTEIISIM, HaxOISIIIUMCS
B COOTBETCTBYIOIIMX MOMELIEHHUSX YUpexXIeHHus KyJIbTypsl. IIporecc okazaHus
rOCyJlapCTBEHHOW yCIyrd Ha4MHAeTCss NpH Hadaje paboThl  3asBUTENs
Ha aBTOMAaTU3UPOBaHHOM paboyeM MecTe YUTaTellsl WK IPU OOpaIleHUH 3asBUTEIIs
K COTPYIHUKY-KOHCYJIBTaHTy. MaKCUMaJbHBIH CPOK (POPMUPOBAHUS OTBETa IPH
oOpalleH!H K CIIPaBOYHO-IIPABOBBIM 0a3aM 1M 6a3aM JaHHBIX COCTABISET 5 MUHYT.

3.4. Yepes uHPOPMALHOHHO-TEICKOMMYHHUKAIIMOHHYIO ceTh «HHTepHeT»
rocyIapcTBEHHas yCIyra OKa3blBaeTCsl B 2JIEKTPOHHOM BUIE BCEM 3asBUTEIISIM, €CITH
ux KonudecTBo He npesbimaer 1000 yenoBek, oqHOBpeMeHHO. [Iporiece okazaHus
roCyJapCTBEHHOM YCIIyI'W HauyMHaeTcsl NpU oOpalleHuM 3asBuTes Ha MHTepHer-
CaliT y4pexJeHUs] KyJIbTypbl WM NpU Hadajge paboThl HA aBTOMAaTH3WPOBAHHOM
paboyeM MecTe B MOMEIICHHSIX YYPEXIEHUs KyJIbTypbl. MakCHManbHbIH CPOK
O)XUaHUs TIPU TIONHOM 3arpyske cepsepa (Oonee 1000 3anpocoB 0IHOBPEMEHHO),
COCTaBIISIET 5 MUHYT.

3.5. [IpenocraBiieHde TOCYIAPCTBEHHOW YCIYyrM B O3JEKTPOHHOM BHUIE
OCYILIECTBJISIETCS. 4epe3 yHAaleHHOe INONKIoYeHre 3asutens K cetd Mureprer
W BKJIFOYAET B ce0sl cleayrolue aiMUHUCTPATUBHBIC MPOLEAYPHI:

- mojKIIOueHre K VIHTepHeT-caiiTy y4pekJeHUs KyJbTypbl, Ha IJIaBHOW
CTpaHMLIE KOTOPOro HEOOXOIMMO BOWTH B MEHIO «OIEKTPOHHBIC PECYpChl H 6a3bl
JTAHHBIX OMOJIMOTEKNY;

- caMOCTOSTEbHBIM MOUCK MHGOPMALMU IIyTeM BbIOOpa HHTEpEeCyIOIIeH
0a3bl JTaHHBIX, BUJA [TOMCKAa M Croco0a MOKMCKa: MO KIOYEBBIM CJIOBaM, aBTOpY,
3arNIaBUIO M rOfy M3jaHusi. Jlanee He0OX0nMMO Haxarh KHONKY «Ilouck», BBIATHU
Ha TMIEpCCHUIKY 3aWHTEPECOBABLIErO JIOKYMEHTA, IOIy4YUTh ero OoJiee TOJIHOE
OTMCAaHHUE.

3.6. Jlnsg TpenocTaBlieHHs TOCYJapCTBEHHOW YCIYIH — 3asABHTCILIM,
HAXOISIIMMCS B yaJ€HHOM J0CTyne, Ha MHTepHeT-caiTe yupeXKAeHUS KyJIbTypbl
pa3Melnaercs lepedeHb HauMEeHOBAHUN OMONMOTEYHBIX PECYPCOB B AJIEKTPOHHOM
dbopme, 6a3 maHHBIX, HHOOPMALMOHHO-CIIPABOYHBIX PECYPCOB, MOTHOTEKCTOBDIX
W3JaHUHi U3 POHIOB OUOINOTEKH.

K 5leKTpOHHBIM pecypcamM W 0a3aM JIaHHBIX YYPEeXKACHUH KyIbTYpEI,

pa3MelleHHbIM Ha I/IHTepHeT-caI‘/'ITaX yqpexc,ueHI/Ii/'I KYJIBTYpPbI, TPEIOCTaBIIACTCS
CBOOOJHBIN JOCTYII.

IV. ®opMBI KOHTPOJISE 3@ [IPEJOCTaBIEHUEM rOCY IapCTBEHHON yCIIyTH
4.1. KoHTponb 3a COOJIOJEHHEM YCTaHOBJIEHHBIX AIMUHUCTPATHBHBIM

pErJaMeHTOM aJAMHHHCTPATUBHBIX MPOLEIYP OCYMIECTBIIAETCA Ha4aIbHUKOM
yIpaBleHHs KyJIbTYPHO! MOJUTHKY U Pa3BUTHsl UCKYCCTBA I TaBHOTO ynpaBjieHusl,




15

a TaK)K€ PYKOBOJHUTEISAMH YUPEXKICHUHN KYJIbTYPHI.

4.2. KoHTposib 3a NpeloCTaBICHHEM TOCYAApPCTBEHHON YCIyTH BKIOYAET
B ce0sl TpOBeleHHE IIPOBEPOK, BBISIBICHHE M YCTPAaHEHHME HapyIIeHMi 1pas
3aMHTEPECOBAHHBIX JIML, PACCMOTPEHHE, MPUHATHE pPEUIeHUH U TOATOTOBKY
OTBETOB Ha OOpallleHus, coJepKallue IKaTo0bl Ha pelleHUs, IeHCTBUS
(Oe3melicTBHSI)  COTPYIHUKOB  y4YpPEXIEHUS  KyJIbTYphl,  OTBETCTBEHHBIX
3a MPeI0CTaBIEHHE TOCYJaPCTBEHHON YCITYyTH.

4.3. Texymuii KOHTPOJIb 3a COOJTIOJIEHHEM TIOJHOTEI M Ka4eCTBa COOITIOIeHHUST
Y UCIIOJIHCHHUS TIOJIOKEHHH, MTOCTIE€N0BAaTEIbHOCTU NeHCTBUI AIMUHHCTPATHBHOIO
perilaMeHTa  COTPyAHHMKaMH W  MNPHUHATHEM  pPELIeHHH  OCYIIEeCTBIseTCs
PYKOBOAMTEJIEM YUPEKIAECHHS KYIbTYPBI ITyTeM IIPOBEEHUS IPOBEPOK.

Texymuii KOHTPOJIb HOCUT MMOCTOSTHHBIN XapaKkTep.

YUpexIeHUust  KyJIbTyphl ~ HMEIOT  JOKYMEHTAIbHO  O(OPMIIEHHYIO
BHYTPEHHIOIO (COOCTBEHHYIO) CHCTEMY KOHTPOJIS 38 AESATETbHOCTBIO COTPYIHUKOB
B LIEJIIX ONPE/IeICHUs] UX COOTBETCTBUA AJIMUHUCTPATUBHOMY PErIaMeHTy, IpyTUuM
HOpPMaTHUBHBIM IIPABOBbIM aKTaM.

Cucrema  KOHTpOIs  OXBaThIBae€T  O3Talbl  IUIAHMPOBAaHHUS  PabGOTHI
C 3asBUTENIAMH, O(QOPMIICHHS Pe3yJbTaTOB KOHTPOJIS, BHIPAOOTKH U pealn3aliu
MEPOIIPUATHHN 110 YCTPAHEHHUIO BBISBIICHHBIX HEJOCTATKOB.

4.4. ITpoBepkH MPOBOASTCS B yCTAHOBICHHOM 3aKOHOIATEIHCTBOM MOPSIJIKE.
BrenHuii KOHTPOJIb 3a MOTHOTOM M 3()PPEKTUBHOCTHIO MPUMEHEHHS ITOJI0XKEHUN
AIMUHUCTPAaTUBHOTO periiamMeHTa, a TakKe pPacCMOTpEHHE JKajlod 3asBHUTElNel
ocyumecTiser ['7aBHOe ympaBieHHEe IyTeM IPOBENEHMsI BBIC3JAHBIX IPOBEPOK
yupexaeHuil KynbTyphl. [l1aHOBBIE ITpOBEpKH MPOBOASATCS OAMH pa3 B TPU rojaa
Ha OCHOBAaHUU pa3pabOTaHHBIX €XETOAHBIX IUJIAHOB, YTBEPXKIEHHBIX MPHUKA30M
HadyaJibHUKa [7aBHOro ymnpasieHusi. DBHemiaHoOBbIE DIPOBEPKU IMPOBOASTCS
Ha OCHOBaHWM IIpHKa3a HayajbHUKA [JIaBHOrO ymnpaBlleHUsI IPU MOCTYIUIEHUU
B [ 1aBHOE ynpaBieHue:

- OT TOCYJApCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS
uHGOpMallMM O  MpeAnojiaraéMblX  WJIM  BBISIBIIEHHBIX  HAapyLIEHUSIX
3aKOHO/ATEIbCTBA, HOPMAaTUBHBIX IIPABOBBIX AKTOB;

- oOpameHud TrpaxigaH WIM OPUAAYECKUX JIML HA HapyLICHUS
3aKOHOJATEJIbCTBA, B TOM YMCJIE HAa KA4eCTBO IIPENOCTaBJIEHUS] [OCYAapCTBEHHBIX
YCIyT.

Pe3ynbraThl MpoBepKH OGOPMIISIIOTCS B BHAE CIPaBOK, B KOTOPBIX
OTpaXkalOTCsl BBISIBIIEHHbIE HENOCTATKU M YKa3bIBAIOTCS CPOKM UX YCTPaHEHUs.
CnpaBka mOAMUCHIBaeTCS JOKHOCTHBIMU JIMIIaMU [ J1aBHOro ynpaBieHwusl,
IIPOBOJYBIIMMHU POBEPKY, & TAKIKE PYKOBOIAUTEIIEM YUPEIKICHUS KYJIbTYPBbI.

4.5. PyxkoBoauTCib  YYPCXKIACHUs  KyJbTYPbl HCCCT IICPCOHAJIbHYIO
OTBETCTBEHHOCTb 332  KayeCTBO U  CBOEBPEMEHHOCTb  MPEJOCTaBIICHUS
roCyIapCTBEHHON YyCIIyT'H, IIOJHOTY WH(pOpManuu, COOJIOAEHUE IOJ0XKEHUN
AJMHUHUCTPAaTUBHOIO perjlaMeHTa M WHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIIUX TPeOOBaHMS K IIPEJOCTABICHUIO TOCYJapCTBEHHOM YCIIyT 1.

4.6. CoTpyaHUKH YYpeXIEHUS KyJIbTYpbl HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTbh, IIPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM 3a CBOM pelIeHUs
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u gnedictBus  (6esmedicTBus), TNpuUHMMaeMble (OCYLIECTBISIEMBIE) B X0
IpeJOCTaBIEHUS TOCY 1aPCTBEHHOM yCIIyTH.

47. COTpyOHHMKH y4YpeXJeHHs KyJbTyphl HECYT OTBETCTBEHHOCTb
3a MOJIHOTY M Ka4eCTBO MPeJI0CTaBIIEHHs TOCY IapCTBEHHON YCITyTH.

4.8. OTBETCTBEHHOCTh COTPYIHHUKOB YUPEXKIEHHUsS KYyJIbTYPbI 3aKperiseTcs
B WX JODKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C  TpeOOBaHHUIMH
3aKOHOJATEIbCTBA.

COTpYIHUK YUPEKICHHUS KyIbTypPhl, OCYLIECTBISIOIINA KOHCYIbTHPOBAHUE
¥ MHPOPMHUPOBAHHE TPakJaH, HECET OTBETCTBCHHOCTH 32 IOJHOTY, TPaMOTHOCTB
IPOBEJICHHOTO KOHCYJIbTUPOBAHHUSI.

OTBETCTBEHHOCTh 33  MpHEeM  JOKYMEHTOB M  TPEJOCTaBICHHE
rOCyJJapCTBEHHOW  yCIIyTrM  HECeT  COTPYAHHMK  YUYPEXKIEHHS  KYJIBTYpBI,
OCYIIECTBIISIOLINN TIPUEM JOKYMEHTOB.

OTBETCTBEHHOCTh  3a  IPHHATHE  pelleHuss O  IPEeJOoCTaBICHUH
(IPUOCTAHOBJIEHHH) TOCY/IAPCTBEHHON yCIyT'd HECEeT PYKOBOIUTENb y4peimKACHHUS
KYJIbTYPBI.

49. Tlo pe3syinpTaTaM KOHTPOJIS MPHHUMAIOTCS MEphl, HAIlpaBJICHHbBIC
HA YCTpaHEHWe BBHISBJCHHBIX HAPYIICHHH ¥ WX MPUYKMH, COOMONCHHE 3aKOHHOCTH
¥ TIpaBOTIOPs/IKA TIPY peau3alii aMUHACTPATUBHBIX MPOLEAYD.

4.10. KOHTPOJNH CO CTOPOHBI TpaXHaH, MX OObeIUHEHWH M OpraHu3aLun
3a MPeJOCTaBICHHEM IOCYIapCTBEHHON YCITyrd MOXET OBITH OCYIIECTBJIEH IIyTEM
3a1poca COOTBETCTBYIOIIeH HMH(popMaly IpH YCIOBUH, YTO OHA HE SABIIACTCS
KOH(UAEHIMAIBHON, JOCTYNl K KOTOPOH OrpaHu4eH benepanbHBIMU 3aKOHAMH
Poccuiickoit ®enepanu.

4.11. B ciydae BbIsIBICHHS HAPYIIEHUH K BAHOBHBIM JIMLAM OCYIIECTBIIACTCS
INpUMEHEeHue  Mep OTBETCTBEHHOCTH B MOpsIIKE, yCTaHOBJICHHOM
3aKOHOJIaTeILCTBOM.

V. Jlocyne6Hbiit (BHeCY1e0HbIH) TOPS/IOK 00aJI0BaHUs PeLEHUH
¥ neiicTBuil (Ge3nelicTBIs) OpraHa, MPeICTABIISIONIEro rocy AApCTBEHHYIO yCIyTY,
a TaK)Ke JOJDKHOCTHBIX JIHII, TOCYapCTBEHHBIX CIIyKaIlnuX

5.1. 3agBWTeNb WM YyIOJTHOMOYEHHOE MM JIMIO HMMeeT IpaBo
Ha OO)KaJOBaHWE pEIIeHUM, MPHUHATBHIX B XOJ€ HCIOIHEHHS rocy1apCTBEHHOM
YCIIyTH, NeWCTBUH (6e3meticTBrs) I'aBHOTO yNpaBleHMS, AOKHOCTHBIX JIML
¥ TOCYIApCTBEHHBIX CIyXaumx [71aBHOro yrpaBieHHsd, aub0  YUpeKICHUH
KyJIbTYpbl, CIIELHAIMCTOB yUPEXICHUH KYJIbTYPBI B nocye6HOM (BHECYNEOHOM)
TopsIKe IyTeM oOpalleHust B aApec HavdalbHUKa ['maBHOTO ynpaBJICHHUS.

5.2. TIpeameToM 067KaloBaHUs ABJIAIOTCS NeHCTRUS (6ezneticTrus) ['maBHOTO
yIIpaBjieHusi, JOJDKHOCTHBIX JIMII M TOCY/@pCTBEHHBIX CIIyKAIMX I'maBHOTO
yIIpaBlIeHHUs], JTH00 yUpEeKACHUH KyTbTYpPbl, CIICHHATNCTOB YUPEXKIECHHUH KYyJIbTYPBI,
a TaKKe NMpUHHMaeMble UMM PEIIeHHUs B XOI€ MPEAOCTABICHUA roCy1apCTBEHHOM
YCILyTH.

3asBUTENF MOXKET OOPaTHTBCS C JKaloOOW, B TOM HYHCIIE B CICAYIOIIUX
clyvasix:
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3asBUTENIb MOXKET OOpaTUThCA C Kalo0Oil, B TOM 4YHCle B CIEAYIOLIMX
ClIyvasx:

1) HapylleHHe cpoKa perucTpalyi 3alpoca 3asBUTENs O NPeIOCTaBIeHUH
rOCyIapCTBEHHOM yCIIyTH,

2) HapylIeHHe CpOKa MPeIOCTABICHHS [OCY JapCTBEHHOH YCITyTH;

3) TpeboBaHMe Yy 3afBHUTENS HOKYMEHTOB MM HH(POPMALUU JH6O
OCYLIECTBIICHUS] JICUCTBHH, MPEACTABICHHE MM OCYIIECTBIECHHE KOTOPBIX
HE NPelyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMH akTaMu Poccuiickoit ®enepannu,
HOPMaTUBHBIMU IPABOBBIMU aKkTamMu ropozaa CeBacTomouis [Uisi MpPeaOCTaBIEHUS
roCcyapCTBEHHOU yCIIyTH;

4) oTKa3 B IpUeMeE JIOKYMEHTOB, IIPEIOCTaBICHHE KOTOPBIX TIPELyCMOTPEHO
HOPMaTUBHBIMU TNpPaBOBbIMH akTamu Poccuiickoil ®denepaunu, HOpMaTHBHBEIMH
IPaBOBBIMU aKTaMH ropoza CeBacTomnods, 1Jisl IPeJOCTaBIeHUs TOCYAapCTBEHHOI
YCIIYTH, y 3asiBUTEJIS;

5) OTKa3 B NpeJOCTaBIEHHM T'OCYIAPCTBEHHOW YCIIYIH, €CIM OCHOBAHMS
OTKasza He MpeayCMOTpeHbl  (efepalbHbIMU  3aKOHAMH UM MPHHATBHIMU
B COOTBETCTBHH C HUMU MHBIMU HOPMAaTHUBHBIMHU IPAaBOBBIMHM akTaMH Poccuiickoi
@enepanuy, HOpPMaTUBHBIMU [TPABOBBIME aKTaMu ropoja CeBacTOmos;

6) 3atpeboBaHMe C 3asBUTENS INPU I[PEAOCTABIEHUM TOCYIapCTBEHHOI
YCIyTH IUIaThl, HE MPEeAyCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTaMH
Poccuiickoii ~ @enepanuy, HOPMATUBHBIMU IIPaBOBBIMH  aKTaMH  TOpoOja
CeBacrormnous;

7) OTKa3 y4YpeKAEHUs KyJIbTypbl, IODKHOCTHOTO JIMIA YYPEXKICHHUS
KyJAbTYypbl B HCIIPABJICHUU MAOMYILIEHHBIX OIEYaTOK M OLIMOOK B BBIJAHHBIX
B pe3ylbTaTe IMPEeAOCTAaBICHUs TOCYJApCTBEHHOM YCIYrd AOKyMEHTax JIHbOo
HapyllIEeHHEe YCTAHOBJIEHHOTO CPOKA TaKUX MCIIPaBIEHUN;

8) HapylleHHe CpOoKa WM TOpsAKa BbIIA4M JOKYMEHTOB IO pe3yJibTaTaM
peAOCTaBIEHUS TOCY IapCTBEHHOM YCIIyTH;

9) npuocTaHOBJIEHHE MNPENOCTABICHUS T[OCYNApPCTBEHHOM YCIYTH, €CJIU
OCHOBaHHUSI TPUOCTAHOBIICHHS HE IPELyCMOTpPeHbl (enepalbHBIMU 3aKOHAMU
Y TIPUHSITBIMUA B COOTBETCTBUY C HUMU MHBIMU HOPMATUBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoii ®enepannn, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMHU
ropoaa CeBacTonoJis;

10) TpebGoBanue y 3asBUTEIS IPU MIPEAOCTABIEHUN I'OCYIapCTBEHHON YCITyTH
JOKYMEHTOB HJIM MH(pOpPMAIUH, OTCYTCTBUE M (WJIH) HEAOCTOBEPHOCTH KOTOPBIX
HE YKa3blBAIMCh IpU II€PBOHAYAJIBHOM OTKa3e B IIpUeMe JOKYMEHTOB,
HEOOXONUMBIX  JUJIi  TPENOCTaBJIeHUsT TOCYyJIapCTBEHHOW  yCiyrd, Jimbo
B IPEJOCTaBICHUM TOCYJapCTBEHHOM YCIyrW, 3a MCKIIOYEHUEM Cllydaes,
IIPpCAYCMOTPCHHBIX NYHKTOM 4 4actu 1 crarbu 7 DenepalibHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu MPeaOCTaBICHUS T'OCYIaPCTBEHHBIX
Y MyHULUAITAIBHBIX YCIIyT.

5.4. XXanoba nomkHa coziepkaTh:

1) HauMeHOBaHUE YUPEXKIEHUSI KyJIbTYphl, CIELHAINCTA YUPEKICHHUS
KYJbTYpPBI, pellIeHUs U JelcTBUs (Oe3/1eiiCTBIE) KOTOPBIX OOXKaITYIOTCS,

2) pamunmio, UMsi, OTYECTBO (ITOCIIeIHEE - IPH HATMYHWH ), CBEIEHHUS O MECTE
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JKUTEJIbCTBA 3asABHUTENS, a Takke HOMep (HoOMepa) KOHTAaKTHOro TejedoHa, aipec
(agpeca) IeKTPOHHOW TOYTHl (IPH HAIMYMM) U MOYTOBBIA aJpeC, MO0 KOTOPHIM
JOJDKEH OBITh HaIpaBlIeH OTBET 3asiBUTEIIIO;

3) cBeneHuss 00 OOKalyeMbIX peLIeHHSIX U AeHcTBUAX (0e3nedcTBUM)
yUpeKIEeHUs KyJIbTYpPBl, CIIELUAINACTA YUPEKAECHUS KYIbTYPbI;

4) 1moBOIBI, HA OCHOBAaHUM KOTOPBIX 3asBUTE]b HE COINIACEH C PEIICHHEM
U felictBueM (Oe3elicTBUEM) YUPEKIECHHs KyJIbTYphl, CIIEHAINCTA yUPESIKICHMS
KyJbTYpbl. 3asBHTENIEM MOTYT OBITh NPEICTaBIEHbl NOKYMEHTBI (IPU HAIUYKK),
MOATBEPKAAIOIINE TOBOBI 3asBUTEIIS, THOO UX KOIHUH.

5.5. JKajmoba, mOCTymUBIIAS B YUYPEXKIEHUE KyJIbTYpPbl, IOMJIEKHUT
PACCMOTPEHHIO  JOJDKHOCTHBIM — JIMLIOM,  HaJEJeHHBIM  IOJHOMOYHMSAMH
10 PacCMOTPEHMIO ’XKallo0b, B TeYeHHWe MNATHAAUATH pabOyYMX [HEH CO AHs ee
perucTpali, a B Ccilydae OOXKaJOBaHUS OTKa3a YYpeKICHUS KyJIbTYpBI,
CIIeL[HAIIACTA YUPEXKAEHHUs KyJIbTYphl B IpUeMe JOKYMEHTOB y 3asBHTENs MO0
B MCIIPABIEHHUH JOMYIIEHHBIX OIEYaToOK U OIIMOOK MM B Cilydae 00KaloBaHHUS
HapyIIeHHs YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABJICHHUH - B TEUEHHUE MATH paboInx
JIHEl CO JTHS ee perucTpaluu.

5.6. JXamnoGa, moctynuBuias B I7aBHOe ympaBieHUE, IOAJEKHUT
PacCMOTPEHHMIO HAYaJIbHUKOM I JIaBHOTO YNpaBieHus, JuOO HHBIM JIHUIOM,
HajieJIeHHBIM MOJHOMOYMSMH [0 PACCMOTPEHMIO Kajlo0, B T€YEHME ISTHAILATH
pabovmx JHEW co IHS ee PEeruCTpaluu.

5.7. TlonoXxeHUs HACTOSAIIEro paszziena AIMHUHHUCTPATHBHOIO pPErjaMeHTa,
yCTAaHABIMBAOIIKE MOPSIOK PACCMOTPEHHs XKalod Ha HapyIIEHUs NpaB rpaxziaH
¥ OpraHM3alMii  NpW  [PeJOCTaBIE€HMH  TOCYJApPCTBEHHOW — YCIIyIH,
HEe PAaCIpOCTPAHSIOTCS Ha OTHOIIEHHs, peryiupyemblie delepaibHbiM 3aKOHOM
ot 2 Masg 2006 roga Ne 59-®3 «O nopsiike paccMOTpeHHUsl OOpalleHni rpaxiaH
Poccuiickoii @enepanumy.

5.8. IlepeueHb OCHOBAHHWH s NMPUOCTAHOBICHHSA PAaCCMOTPCHUS KaJIO0BI
¥ CTydaH, B KOTOPBIX OTBET Ha XKalo0y He JaeTcs:

— ecniu B xamobe He yka3zaHbl (aMuiIMs 3asBHTENs, HaIpPaBUBIICTO
obpallleHre, OYTOBBINA JHOO0 SJIEKTPOHHBIM aJpec, MO KOTOPOMY JO0/DKEH OBITh
HaTpaBJIEH OTBET, OTBET Ha Xajo0y He JaeTcs;

— NpU MOJy4YeHHH XKaoObl, B KOTOPOW COAEPXKATCS HELEH3YpHbIC i (¢1)
OCKOpOUTENbHbIE BBIPOXKEHHs, YIPO3bl JKH3HH, 3[0POBBIO W  HMYINECTBY
PYKOBOJIMTENSI WIM CIHENHAMCTa YYPEXKACHUS KyIbTyphbl, & Takke 9ICHOB €ro
ceMbHM, JOJDKHOCTHOE JIMIIO BIIpaBe OCTaBHTH KajoOy Oe3 OTBeTa IO CYIIECTBY
[OCTABJIEHHBIX B HEH BONPOCOB M COOOIIUTH 3asBHUTEINIO, HaNpaBUBILIEMY
obpallleHre, O HEIOMyCTHMOCTH 3J0YINOTpeOIeH sl MNPEeJOCTaBICHHbIMI  eMy
npaBaMu;

— eclH TEKCT anobbl He IMOaeTcsl MPOYTEHHIO, OTBET Ha IKaloly
He jaeTcsi, O YeM B TedeHWe 7 JHEW cO [Hs PEerucTpaiuu JKajmoObl cooOIIaeTcs
3aABUTENIO, HAIPABHBIIEMYy >anoly, ecid ero (amuius | IOYTOBBIM ajnpec
MOAJAIOTCSI TIPOYTEHUIO;

— ecnu B kajobe obxamyercs cCyneGHOe pellleHHe, Takas Kaioba
BO3BpAILAETCsl 3asBUTENI0 B TeYeHWe 7 JHEW CO JHA pErucTpaunnu Ka00bl
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C pa3bsICHEHHUEM IOpsiIKa 00)KaJOBaHUS JaHHOTO CyIeOHOrO pEeLIeHus;

— €CJIK OTBET II0 CYLIECTBY IIOCTABICHHOI'O B XKajo0e BOIPOCa HE MOXKET
ObITh JaH 0e3 pasrialleHusl CBEIeHUM, COCTABISIONIMX TOCYIAPCTBEHHYIO WIIH
MHYIO OXpaHsAeMylo (e/lepalbHbIM 3aKOHOM TaifHy, 3asBHTENIO (IIOJy4aTelro
rocyJ1apCTBeHHOM YCIIyTH), HaIlpaBUBIIEMY xajo0y, coobmraeTcs
0 HEBO3MOXXHOCTH J1aTh OTBET I10 CyIIECTBY IIOCTABJICHHOI'O B HEM BOIIPOCA B CBS3H
C HEJOIyCTUMOCTBIO pa3IJlallieHUsl YKa3aHHBIX CBEJIEHUI;

— €CJIM B Kanobe 3asiBUTENS] COJAEPKHUTCS BOMPOC, HA KOTOPBIN 3asBUTEIO
MHOI'OKPaTHO JaBaJIUCh IMCbMEHHBIE OTBETHl IO CYILECTBY B CBSI3H C paHee
HaNpaBJsieMbIMH OOpPAILEHUSIMU, U TIPU ITOM B JKaIoOe He MPHUBOAATCS HOBLIE
JIOBOZIBI MJIM OOCTOSTENBCTBA, HA4aIBHUK [ TaBHOTO yrpaBiieHus (yIIOJIHOMOYEHHOE
UM JIMILIO), PYKOBOJAUTENb YUYPEXIEHHsS KYyJbTypbl BIIpaBe IPHHATH DPEIIECHUE
0 0e30CHOBATEIBHOCTU OYEPEeNHOM IKAIOOBl W TPEKpAlIeHHH IEePENUCKH
C 3asiBUTEJIEM T10 JaHHOMY Borpocy. O 1aHHOM pellleHUH 3asBUTelb, HallpaBUBIIHA
Kano0y, yBeZJOMIIsIeTCsl B TedeHHe He Oosee 15 pabovux AHEH CO IHS perrucTpaiun
KaJIOOBI.

Ecau npu4uHbl, 10 KOTOPHIM OTBET IO CYIECTBY IMOCTAaBJIEHHBIX B jKajnobe
BOIIPOCOB HE MOT OBITH J1aH, B MOCIEAYIOLIEM OBLIH yCTPaHEHBI, 3asiBUTEIb BIIPABE
HaIlpaBUTh ITOBTOPHYIO KaJI00y.

59. Ilo pesynpraTaM paccMOTpeHHUs kajioObl [JlaBHOe yIpaBieHue,
YUPEXACHHUE KYJIbTYypPbl IPUHUMAET OJTHO U3 CIEAYIOUIUX PeLIeHUH:

— YZIOBJIETBOpsieT Xajol0y, B TOM 4ucie B (opMe OTMEHBI IPHHSITOIO
pelleHus, WCIpaBJIeHUs, MOIYILICHHBIX YYPEeXKIECHUEM KyJbTypbl, OIEYaTOK
¥ OIIMOOK B BBIIAHHBIX B pe3ysIbTaTe MPeIOCTaBICHUS] FOCYJapCTBEHHOM YCIIyIH
JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEXHBIX CpPEJICTB, B3UMaHHE KOTOPBIX
He IIPeyCMOTPEHO HOPMAaTUBHBIMM MpPaBOBbBIMU akTamu Poccuiickoit dexnepanuu,
HOpPMaTUBHBIMU IIPaBOBBIMU akTamMu ropoga CeBacTomossi, a TakXe B HHBIX
bopmax;

— OTKa3bIBaeT B YJJOBJIETBOPEHUU KaJIOOBI.

5.10. He mno3gHee nHs, CclIeqyroILIEro 3a JIHEM MPUHATHS pelIeHUs,
yKa3aHHOro B TMyHKTe 5.9. Hacrosimero AJIMHHUACTPATUBHOIO pErjaMeHTa,
3asIBUTEJIIO B IMCBMEHHOMN (hOpMe U IO JKEJIaHUIO 3asIBUTEIS B DJIEKTPOHHOU popme
HaIpaBJIsIeTCs] MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTax PaCCMOTPEHUS KaJlOoOBI.

5.10.1. B ciyyae npusHaHUs KajJoObl MOIJIEKAUIEH YIOBIETBOPEHUIO
B OTBETE 3asBUTENII0, YKa3aHHOM B ITyHKTe 5.10. HacTosmero AIMUHUCTPATUBHOTO
periiaMeHTta, AaeTcsi HHpoOpMauus O IEHCTBUSAX, OCYLIECTBIsSIEMBIX | JlaBHBIM
yOpaBlIeHHeM W/WIK YUYpeXJeHHeM KyJbTypbl, B LEJISIX He3aMeIUTEbHOrO
yCTpaHEeHUsl BBISBIEHHBIX HApYILICHUNW NPU OKa3aHUU T'OCYIApCTBEHHOU YCIYTH,
a TaKk)ke MPHUHOCATCS M3BHHEHHUS 3a JOCTaBJIEHHbIE HEyJ0OCTBAa U YyKa3bIBAeTCs
uHpopmalus O JaJbHEHIIUX JEUCTBUSIX, KOTOpble HEOOXOIWMO COBEPIIUTH
3asIBUTENIIO B LIEJISIX MOJIyYEHUS FOCY 1apCTBEHHOM yCIIyTH.

5.10.2. B ciyuyae nmpusHaHHUS KaJIOObl HE MOAJIeXalled yIOBJIETBOPEHHIO
B OTBETE 3asBUTEJIIO, YKa3aHHOM B ITyHKTe 5.10. HacTosmero AIMUHUCTPATUBHOI'O
periaMenTa, Jar0TCs apryMEHTUPOBAaHHbIE PA3bsCHEHUS O NPUYMHAX MPUHSTOrO
peleHus1, a Takxke HHGopMaLHs O MopsiIKe 00KaTOBAHUS IPUHSATOTO PEIICHHUS.
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5.11 3agBuUTENb W YIIOJHOMOYEHHOE UM JIMLIO MMEIOT MPABO HA IMOIY4YCHUE
MHQOPMALMK U JOKYMEHTOB, HEOOXOMMMBIX Ui OOOCHOBaHHS U PacCMOTPEHMS
KaJIoOBbI.

5.11.1. PykoBoauTesnb yUpexKIACHUs KyJIbTYpBhI:

— 00s53aH TPEeJOCTaBUTh 3asABHUTENIO II0 €ro Ipock0e BO3MOXHOCTH
O3HAKOMJICHHSI C JOKyMEHTaMH U MaTepHanaMu, HeOOXOAMMBIMH eMy JUId
0GOCHOBAHMSI U PACCMOTPEHHs JKanobbl, T.e. 0OECleuuTh €ro HHpopMmarue,
HEIOCPEJCTBEHHO 3aTparuBarolledl ero mpasa, €Cld HHOE HE IPEeIyCMOTPEHO
3aKOHOM;

— 00s3aH obOecreynuTh OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE
pacCMOTpeHHe JKaloObl, B Clydyae HEOOXOOUMOCTH - C Y4YaCTHEM 3asBUTEIIS,
HaIPaBUBILETO )KaJI00y, WU €ro 3aKOHHOTO NPe/ICTABUTES;

— IO pe3ylbTaraM pacCMOTPEHHs JKajoObl OO0si3aH MPUHATH MEpBI,
HalpaBJieHHble Ha BOCCTAHOBJIEHWE WJIM 3aIllMTY HapyIIEHHBIX IpaB, cBOOOJ
Y 3aKOHHBIX HHTEPECOB 3asiBUTE]IS,

— 06s3aH 1aBaTh MHCHMEHHBIH OTBET 3asABUTENI0 B IHCBMEHHOW (opme
U 110 JKEJaHHIO 3asBUTEN] B JJIEKTPOHHON (opMe O pe3ysibTarax pacCMOTPEHHS
YKAJIOOBI;

— BIpaBe 3alpaliuBaTh HEOOXOAUMBIE JUIl PacCMOTPEHMs KaTOOBI
JIOKyMEHTBI U MaTepHUalbl B IPYTUX IOCYIapCTBEHHBIX OpraHax, opranax MeCTHOTro
CaMOYIPABJIEHUs U Y UHBIX TOJDKHOCTHBIX JIMLI, 32 MCKIIIOYEHHUEM CYyJIOB, OPraHoB
JI03HAHUS ¥ OPT'aHOB MPEIBAPUTEIBHOIO CIIC/ICTBUS.

5.12. Cnocob6sl HMHGOPMHUPOBAHUS 3asBUTENIE O MOpsSJAKE IOJAYH
1 PaCCMOTPEHHS HKaJlOObI:

— Ha UHGOPMAIMOHHBIX CTEH/AX YUPEKIACHUN KyJIbTYPBI;

— B pasgene [7aBHOe ymnpaBiieHHE KyJIbTyphl Topoja Cesacronons
B rocylapcTBEHHON MH(OPMALMOHHOM CHCTEME Iropoza Cesacromnons «llopran
OpraHOB TOCyapCTBEHHOM BacTu ropozxa CeBacTonons»;

— Ha O(UIUATHEHOM CaliTe yUpeXKAECHUH KyIbTypBhI.

5.13. B ciiyyae yCTaHOBICHHUS B XOJle¢ WM IO pe3ysibTaTaM pacCMOTPEHHMA
ao0bl NPU3HAKOB COCTaBa aJMUHHCTPATUBHOIO IPABOHAPYIICHUS MU
TIPeCTyIUIEH s JODKHOCTHOE JIMLIO, Ha/leJIeHHOE NIOTHOMOYHSIMU MO PACCMOTPEHHIO
Kayi00, He3aMeUIMTENIbHO HalpaBisgeT MMEIoLMecs Marepuaibl B OpraHbl

IIPOKYPATYPBHI.
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[Tpunoxenue Ne |

K AIMUHUCTPATUBHOMY perjlaMeHTy
IIPEJIOCTaBJICHUSI TOCYNapCTBEHHON YCIyru
no OCYIIECTBIICHUIO OuOIMOTEeUHOTO,
oubrorpaduyeckoro ¥ HMHMOPMALMOHHOTO
oOCiTy)kKMBaHHUS TIOJb30BaTeNleld  OUOIMOTEK
ropoaa CeBacTomnoJist

HNndopmanusi 0 MecTe HAX0XkKIeHHS, rpaduKe padoThbI
I'1aBHOrO ynpasJjeHHsi KyJbTypbl ropoga CeBacTonosis, NoABeI0MCTBEHHbIX
rocy1apcTBeHHbIX OI0’KeTHBIX YUPEKIAEHHH KYJIbTYPbl, 0CYI€CTBJISIIOLIHX
OoubaHoTeuHoE, OnOHOrpaduyeckoe H HHPOPMALHOHHOE 00C/TYKHBAHHE
NnoJib30BaTeieil, ClIpaBoOYHbIX TejledoHaX, agpecax OPHUHAILHbIX CAHTOB
U 3JIEKTPOHHOM MOYTHI

I'1aBHOe ynpaBJ/ieHHs1 KyJabTypbl ropoaa CesacronoJist

299011, r. CeBacromnoub, yi. Tepeienko, 12,

Ten. 8(692) 54-36-09 (npuemnasn); 54-63-88 (omoen 6GubruOMEUHOU,
MY3eHHOM JeATETHHOCTH U JOIIOJIHUTEIEHOIO 00pa30BaHus).

E-mail:depcult@sev.gov.ru, caift: guk.sev.gov.ru

['paduk paboTHI:

[TouenensHUK ¢ 9.00 no 18.00
BropHux ¢ 9.00 o 18.00
Cpena ¢ 9.00 mo 18.00
YerBepr ¢ 9.00 o 18.00
[TsTHULIIQ ¢ 9.00 o 16.45
Cy66oTta BBIXOJHOU JIEHD
Bockpecenbe BBIXOJIHOU J€Hb
IlepepsiB Ha 00ex ¢ 13.00 mo 13.45

IocynapcrBenHoe — Glo[KeTHOe  y4peaeHHe KYyJbTypekl — ropoaa
CesacronoJs «llenTpasn3oBaHHasi OHOIHOTeYHAs CHCTeMa [JIsl B3POC/IbIX»

299011, r. CeBacTornonb, yi. Jlenuna, 51

Ten. 8 (692) 54-29-26,

E-mail: office@svlib.ru, caiit: caiit www.svlib.ru
CrpykrypHOe noapaszenenue «LleHTpanbHas roposckas 6ubnnorexa nMeHu Jlbsa
Hukonaesuya TosncToro»

299011, r. CeBacromnoJb, yi. Jlenuna, 51

Ten. 8 (692) 54-47-33

['padux paboTsl ¢ 1 ceHTsOps 1o 31 masi:

[ToHenenbHUK ¢ 10.00 mo 20.00
BropHuk ¢ 10.00 mo 20.00
Cpena ¢ 10.00 mo 20.00
YetBepr ¢ 10.00 no 20.00

[ IgaTauma BBIXOJIHOMN JE€Hb
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Cy66ota ¢ 10.00 mo 18.00
Bockpecenbe ¢ 10.00 mo 18.00
I'paduk paboTel B meprox ¢ 1 urons mo 31 asrycra:
[lonenenpHHUK ¢ 10.00 no 18.00
BropHuk ¢ 10.00 no 18.00
Cpena ¢ 10.00 mo 18.00
YerBepr ¢ 10.00 o 18.00
IIsTHUIIA BBIXO/THOM JI€Hb
Cy660Ta ¢ 10.00 o 18.00
Bockpecenbe ¢ 10.00 go 18.00

[Tocnenuuit paGounii IeHs KaXI0ro Mecsilia — CAHUTAPHbIH JIeHb.

CrpykTypHoe noapasaenenue «OTaen 1is He3PSUUX U CIaGOBHISAIIIX
r. CeBacromnous, yi1. bosbiias mopckas, 1.3 1
Teun. 8 (692) 54-29-80

['paduk paboThL:

IlonenenpHUK ¢ 10.00 mo 18.00
Bropauk ¢ 10.00 mo 18.00
Cpena ¢ 10.00 mo 18.00
YeTsepr ¢ 10.00 no 18.00
[IaTHrna ¢ 10.00 mo 18.00
Cy66oTta ¢ 10.00 no 18.00
Bockpecenbe BBIXOJHOM JI€Hb

[Tocnennuit paGounii 1eHb KaXKAOTr0 Mecsila — CAHUTAPHBIN JIEHb.

I'ocynapcrBennoe  OroakeTHoe  y4ypexkIeHHE KYJbTYpbl ropojaa
CeBacronous «llenTpanu3oBanHnasi OHOIHOTEYHAS CHCTEMA sl AeTei»

299011, r. CeBactornounsb, yi. Jleauna, 76

Ten. 8 (692) 54-28-74 - npuémuas

E-mail: cbssev@mail.ru, caiiT: caiit www.cbssev.ru

CrpyktypHoe moppasneneHue  «lleHTpanbHass ropojckas  JeTckas
oubnuorexka nmenu Apkanus [lerposuya ["aiimapay

299011, r. CeBacTonodns, yi. Jlenuna, 76

Ten. 8 (692) 54-28-07 — unpopMamOHHO-OUOIHOrpa)UIECKHIA OTIEI;

8 (692) 54-55-19 — oTen opraHU3aLHOHHO-METOJHUECKOM PaOOThI

['padux paboTsl ¢ 1 cenTsiOps mo 31 mas:

[TonenenpHUK ¢ 10.00 no 17.00
Bropnauk ¢ 10.00 o 17.00
Cpena ¢ 10.00 oo 17.00
YeTBepr ¢ 10.00 o 17.00
[IaTHHLA ¢ 10.00 no 17.00
Cy660Ta BBIXOJHOU JE€Hb
Bockpecenbe ¢ 9.00 no 16.00

Iocnennuii pabo4nii [eHb KaXK10r0 Mecsilia — CAHUTAPHBIN JI€Hb.




23

['paduk paboTsl B nepuon ¢ 1 urons o 31 aBrycra:

[TonenenbHUK ¢ 10.00 o 17.00
BropHuk ¢ 10.00 no 17.00
Cpena ¢ 10.00 go 17.00
YeTBepr ¢ 10.00 go 17.00
[IaTHrna ¢ 10.00 go 17.00
Cy606ota BBIXOJTHOM J1€Hb
Bockpecenbe BBIXO/IHOM JI€Hb

[Tocnenuuii paboyuil 1eHb KaXaA0ro Mecsia — CaHUTAPHBIU JEHb.
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IIpunoxenue No 2
K AZIMUHUCTPAaTUBHOMY pErjiaMeHTy

NPEJOCTaBJICHUS  TOCYJIapCTBEHHOM  YCIyru
o OCYIIECTBIICHUIO O6ubIMoTeYHOrO,
oubmmorpaduueckoro W MHPOPMALMOHHOTO

00cITy>KMBaHys 0J1b30BaTeseit GUOINOTEK roposa
Ceacronouis

Biaok-cxema MpeaoCTaBJICHUSA rocynachBeﬂnoﬁ Ycayru

| JIuunoe oGpallieHte 3asBUTEIs B rOCYIapCTBEHHOE GIOPKETHOE YUpEXkJIEHHE KYJIBTYpHI |

IIpenocraBienne HeO

OXOIMMBIX IOKYMEHTOB |

3anmch B rOCYapCTBEHHOE OIODKETHOE YUPEKICHUE KYIIBTYPHI,
o3HaKoMJIeHHE ¢ IIpaBuIamMu MOJIb30BaHUS TOCYIAPCTBEHHBIM OFOKETHBIM
YUPEKACHUEM KYJIBTYPBI

Ortka3 B npeocTaBieHUn
rOCYIapgTBEHHOM yCIIyTH 110
OCHOBAaHPAM, YKa3aHHBIM B ITyHKTE
2.9/4. axMUHHCTPATUBHOTO
peniaMeHTa

Odopmienue YuTaTeICKOro
owiera
YUTATEIBCKOrO (hopMyIisipa

IMonyuenue 3ampoca 3asBUTENs HA MOJTyYeHUEe HEOOXOUMOTO JTOKYMEHTa U3 GpoHa
rOCYJApCTBEHHOTO OIOKETHOTO YUPEIKICHUS KYJIBTYPBI

OTtcyTcTBHE TOKyMEHTa B POHIE
B MOMEHT O0OpalleHus 3asBUTEIIS

ITouck noxymeHnra

!

3asBKa 110 MEKOUOINOTEUHOMY
a0OHEMEHTY

v
Hannune noxkymeHnra B ¢hoHjie B
MOMEHT OOpallleHusl 3asiBUTES

\4

il

JlocTaBka JOKyMEHTa IO MECTY
TpeOOoBaHuUs

\ 4

v
Perucrpanus JOKyMEHTOB B
YUTATEIbCKOM M KHYDKHOM (opMyJisipe

A

IIpenocraBinenue 3asBUTEIIO
HEOOXOAMMOTrO IOKYMEHTa BO
BPEMEHHOE I10JIb30BaHue U3 (HoHIa
rocyaapCrBCHHOIO OHO/PKETHOI'O
YUPEKIACHHSI KYJIBTYPBI

Bo3sBpar Jo0KkyMeHTOB B
rOCy/IapCTBEHHOE OIO/PKETHOE
YUPEXKACHHUE KYJIBTYPBI
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[Tpunoxxenue Ne 3

K AJIMMHUCTPAaTUBHOMY pEIrJIaMEHTY
IPEIOCTABICHUSI ~ TOCYJAAapCTBEHHOM  YCIIyrH
1o OCYILECTBIICHUIO OUOJIUOTEYHOTO,
oubarorpadpuueckoro 4 UHGOPMALIMOHHOIO

00CTy)KHBaHUS MOIb30BaTeneil OndaMoTeK ropoia
CeBacTonoJis

BJIoK-cXeMa M0C/1eJ0BATeJIbHOCTH JeHCTBHH NPH NPeI0CTaABIEeHHA
rocyJapCTBEHHOI YCIyrH B 3JIEKTPOHHOM BH/Ie

Hauajio npeocTaBiIeHus TOCY JapCTBEHHOM YCITyTH:
3asBUTENb MOAKIIOUaeTcs K cetd HTepHeT

|

3asBUTEINb 3aX0UT Ha IHTEpHET-CAlT roCcy 1apCTBEHHOIO OFOKETHOTO
yUpEXKACHUSI KYJIbTYPHI

|

3asBUTEIH 3aXOJUT B MEHIO «DJIEKTPOHHBIE PECYPCHI M 0a3bl JAHHBIX
OUOJIMOTEKIDY

'

CaMOCTOSTENIBHBIN MOUCK HE0OX0IMMOM MHpOpMaLMH |




